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JIOJ'DKHOCTHaﬂ HHCTPYKUHSA I'NIABHOT'O 6yxraJ1Tepa

1. O0mmue moJioxeHus

1.1. Hacrosimas no/KHOCTHas MHCTPYKIWMs pa3paboraHa Ha ocHoBe IIpodeccHonanbHOro cTaHaapra:
08.002 «byxranrep» (yTB. mpuKa3oM MHHHCTEpCTBA TPy/1a U COUMATBHOM 3amuTel PO o1 22 nekabps
2014 r. Ne 1061n); ¢ yuerom @3 Ne273 ot 29.12.2012r «O6 o6pazoBanuu B Poccuiickoit Menepamun»
B penakiuu o1 26.07.2019r; B coorBercTBUHM ¢ TpynoBbiM KomekcoM Poccuiickon ®exepauuu u
APYTMMH HOPMATHBHBIMH aKTaMHM, PETYJIMPYIOIIUMH TPYIOBBIE OTHOLICHHS MEKIY PabOTHHKOM M
paboTonaresnem.

1.2. JlanHasg MHCTPYKIMS yCTaHaBIMBaeT (GYyHKIMOHAIbHbIE OOS3aHHOCTH, IIPaBa U OTBETCTBEHHOCTD
COTPYJHHKA, 3aHUMAIOLIETO B 00Pa30BaTEIbHOM YUPEXKACHUH J0JKHOCTD IJIABHOTO OyXrajirepa.

1.3. I'naBHbIi OyXranTep Ha3HAYaeTCs Ha JODKHOCTH M OCBOOOXKIAETCS OT HEE B yCTAHOBJIECHHOM
JCHCTBYIOUIUM TPYIOBBIM 3aKOHOIATEILCTBOM MOPSIKE MPUKA30M JUPEKTOPA 00IIE00pa30BaTeIbHOTO
YUPEK/ICHUS.

1.4. I'naBHBI# GyXranrep LIKOJIbI OTHOCHTCS K KATETOPUH PYKOBOAUTEIEH.

1.5. Ha 10/mKHOCTB I1aBHOrO Oyxraiarepa o0Iieo0pa3oBaTeIbHOrO YUPEXKICHUS] MOXKET Ha3HAYaThCs
JHIO:

* He Mosoke 18 e, mMmeromee Bbiclee OOpa3oBaHHWE WM CpeaHee NPO(ECCHOHATBHOE
00pa3oBaHuE U JIONOJHUTEIbHBIE MPOPECCHOHATBHBIE POrPAMMBI - IIPOrPAMMbI TTOBBIIICHUS
KBaJIM(PUKAIUH, IPOrpaMMBbI TPO(HECCHOHATBLHON MEPENOArOTOBKH;

* HMMEIOIIEE OMNBIT MPAKTHYECKOH pabOThl HE MEHEE IATH JIET U3 MOCIESTHUX CEMH KaJeHIapHBIX
JIeT paboThl, CBA3aHHOH ¢ BeJEHHEM OyXIaJTepcKOro ydera, COCTaBICHHEM OyXIalTepcKOH
(buHaHCOBOM) OTYETHOCTH JHOO C AYAUTOPCKOW JEATENBHOCTHIO NMPH HAIMYMM BBICIIETO
00pa30BaHuUs - HE MEHEE TPeX JIET U3 MOCIIEIHUX MATH KaJleH IapHbIX JIET.

1.6. T'napmpiii  OyxranTep HaXOAMTCA B [OJYMHEHHH HEIMOCPEJCTBEHHO y  JMPEKTOpa
0011e00pa3oBaTebHOTO  YUpeXKIeHHs. [ J1aBHBIA OyXrajirep OTHOCHTCS K aJMHHHCTPATHBHO-
YIIPaBJICHYECKOM KaTeropuu paboTHUKOB.

1.7. 'naBHbI# OyXranrep J0HKEH 3HATh:




3aKoHOIaTeabcTBO Poccuiickoit ®Penepanuu 00 OTBETCTBEHHOCTH 3a HENPCACTABJICHUC WIIH
TIpe/ICTaB/IeHHe HEJOCTOBEPHON OTYETHOCTH; OTPACICBOE 3aKOHOJATENBCTBO M MPAKTHKY €r0
MIPUMEHEHUS;

MEXIyHApOIHBIE CTAHAAPThl (MHAHCOBOW OTYETHOCTH MM MEXKIYHApOAHBIC CTAHIAPTHI
(GHHAHCOBON OTYETHOCTH,

BHYTPEHHHE  OpPraHH3allMOHHO-PACIIOPSIUTEIBHBIC  JIOKYMEHTBI 006111600pa30BaTEILHOTO
YUPEXKICHUS;

OCHOBBI OKOHOMHKH, TEXHOJIOTHH, OpraHM3allid IpPOM3BOJACTBA M  YNPABJICHHUA B
006111e00pa3oBaTEIbHOM YUPEXKICHUH;

MeTO/Ibl (PMHAHCOBOTO aHAIN3a U (PUHAHCOBBIX BBIYUCICHHH;

TeopeTHYeCKHe OCHOBBI BHYTPEHHET0 KOHTPOJIS BEICHHS OyXTalTepCKOro yueTa ¥ CoCTaBICHUA
Oyxranrepckoi  ((GUHAHCOBOH) OTYETHOCTH, OTPACIEBOE 3aKOHOMATCILCTBO B chepe
JEATEIbHOCTH ~ DKOHOMMYECKOTO  CyObeKkTa,  MpaKTHKa  NPUMCHCHHS  YKa3aHHOTO
3aKOHOJIaTEIbCTBA;

nopsaaok ooMeHa HHOpMAIMeH 110 TeTeKOMMYHHKAIMOHHBIM KaHAIaM CBA3H;

COBpEMEHHBIE TEXHOJIOTHH aBTOMATH3HPOBAHHON 00pabOTKH HH(POpPMALIUH;

TnpaBuIia 3alUThl ”HPOPMALHH;

CyIeGHYIO MPAKTHKY [0 CIIOPaM, CBS3AHHBIM ¢ (pakTamMu XO3SMCTBEHHON KU3HU YUYPEKIACHHUS,
BeJIeHHEM OYXTalTepcKoro ydera i COCTaBIeHHEM OyXralaTepeKoi (hbuHAHCOBOM) OTYCTHOCTH;
CyaeOHYIO TIPAaKTUKY MO HAJIOT0O00JI0KEHHUIO;

MOPSIOK COCTABJICHHS CBOIHBIX YYETHBIX JIOKYMEHTOB B LEJIAX OCYIICCTBICHHSA KOHTPOIS H
YIOPSAI0UeHHs 06PabOTKH JaHHBIX O haKTax XO3sHCTBEHHOH KU3HH;

OCHOBBI (pHMHAHCOBOTO MEHEKMEHTA, METOIMYECKHE TOKYMCHTBI 110 (GHHAHCOBOMY aHAJIM3Y,
METOJMYECKHE JOKYMEHTHI 10 OI0KETHPOBAHHUIO M YIIPABICHHUIO ICHEKHBIMU NTOTOKAMH;
CTPYKTYypy IWIKOJBI, TOJIOKEHHA W  HHCTPYKUMH IO  TIPOBEICHHIO Oyxydera B
00111e00pa30BaTEILHOM YUPEKIEHHH, IPABUJIA €TI0 BEACHHUS;

NOPSUIOK O(OPMIIEHHS ONepalLiii X OPraHM3aIMIo JOKYMEHTO000pOTa 10 OTACIaM ydeTa;
IepeioBoil OTEUeCTBEHHbIH 1 3apyOeXHBIH ONBIT B Chepe OpraHM3alMi W OCYIICCTBICHHUA
BHYTPEHHETO KOHTPOJS BeJIEHHS OyXrajTepcKkoro yd4era Hu COCTaBJICHHA OyXrajaTepcKkon
(¢punHaHCOBOI) OTYETHOCTH;

HOBeHIIMEe CPEeNCTBA KOMIIBIOTEPHOM  (BBIYMCIHTENbHOM) TEXHHKH M croco0bl  MX
MCIIO/IB30BAHMS JUTA BBINOTHEHHS YYETHO-BBIUMCIUTENbHBIX PA0OT M aHamM3a (pMHAHCOBOM
NEeSTeIbHOCTH 00111e00pa30BaTeIbHOr0 YUPEKICHUS,

TPYAOBO€ 3aKOHOAATEILCTBO;

MpaBMla M HOPMBI OXPaHBI TpyJa, TMOXapHOH O€30MacHOCTH, TOPSIOK JCHCTBUN TIpH
BO3HUKHOBEHHH noxapa i nHoi YC u sBaKyanuu.

1.8. I'maBHBIM OYXrajaTep IIKOJIbI JOJDKEH YMETh:.

onpeaensTh 00beM y4eTHBIX paboT, CTPYKTYpY M YHCICHHOCTH pabOTHHUKOB OyXrajTepckon
CI1yKGbl, TOTPeGHOCTh B MATEPHATBHO-TEXHUYECKHX, PHHAHCOBBIX M MHBIX pecypcax;
paspabaThiBaTh BHYTPEHHHE OPraHM3alMOHHO-PACTIOPSIUTEIbHBIE TOKYMCHTBI, B TOM HHCIC
CTaHJapThl GYXTaITepCKOro ydyeTa o01eo0pa3oBaTeIbHOro yUpekACHHU;

ompeenaTh (paspabaTbiBaTh) CIOCOOBI BEACHUs OyXranTepcKkoro yyera H ¢dbopMupoBaTh
YUETHYIO TIOJIUTUKY 00111€00pa30BaTeIbHOTO YUPEKICHHU;

paszpabaTeiBaTh (OPMBI MEPBUYHBIX YUETHBIX JIOKYMEHTOB, PETUCTPOB OyXTaJTepcKoro y4era,
dopmbl Gyxranrepckoit (GHMHaHCOBON) OTYCTHOCTH M COCTABIIATD rpaduK JOKyMEHTO000POTa;
OPraHH30BBIBATH JIEONPOM3BOCTBO B GYXTalTepCKoi ciryxoe;

BJAZeTh METOJAMH TPOBEPKH KAyeCTBAa COCTABICHHS PETMCTPOB OYyXraiTepekoro y4era,
Oyxrantepckoi (GHHAHCOBOM) OTYETHOCTH;

OpraHH30BBIBATH M OCYLIECTBIATH BHYTPEHHHH KOHTPOJb COBEPIIACMBIX IKOHOMHYCCKHM
cyOBeKTOM (HaKTOB XO3AHCTBEHHOM XKHU3HH]

hOPMHpOBAThH  CTIPABOYHMKH ~ THIOBBIX  CIENOK W (aKTOB XO3SMCTBEHHONH  JKHU3HH
06111e00pa30BaTEIBHOTO YUPEKAECHHs], OCYIIECTBIIATE KOHTPOJIb HX coOoicHUS



*  HICHTHOUUMPOBATH OOBEKTHI HAJOrOOOI0KEHHUS, HCUHCIIATH HANOTO00IaraeMyio 6aszy, cymMmy
Hajlora ¥ cbopa, a Tak)kKe CyMMY B3HOCOB B TOCY1apCTBEHHbIE BHEOIOKETHBIE (DOHIBI;

* o0ecrieunBaTh YCTAHOBJICHHBIE CPOKH BBINOJHEHHS pPabOT M IIPEICTABJICHUS HAIOTOBOM
OTYETHOCTH ¥ OTYETHOCTH B FOCYJAPCTBEHHbIE BHEOIOKETHBIE (DOHIBI;

* paspabaTbiBaTh BHYTPEHHHE OPraHU3aLUOHHO-PACTIOPSANTEbHBIE JOKYMEHTBI, PETYIUPYIOIIHE
0011e06pa3oBaTeIbHYI0 OPraHU3AIHUIO H OCYLIECTBIEHHE HATOrOBOIO ILIAHUPOBAHHUS;

* oOecrieunBarh B pabouyee BpeMsi COXPAHHOCTb HAJIOTOBBIX M JPYTHX OTYETOB M IOCJIETYIONIYIO
UX Ilepeiadyy B apXuB;

*  OmpezensTh 00beM paboT 1Mo GUHAHCOBOMY aHAIU3Y, IOTPEOHOCTH B TPYI0BBIX, (PMHAHCOBBIX U
MaTepHAIbHO-TEXHUUECKUX pecypcax;

* pa3pabarbiBaTh BHYTPEHHHE OpraHU3alMOHHO-PACTIOPSTUTETHHBIE JIOKYMEHTHI,
perIaMeHTHPYIOLIHME TOPSIOK IPOBEACHHS paboT M0 GUHAHCOBOMY aHAJIU3Y;

* OmpeiesaTh MCTOYHUKM MHGOpPMAIMM IS MPOBEJEHHS aHalu3a (PUHAHCOBOTO COCTOSHUS
0011e006pa30BaTEILHOTO YUPEKICHHUS;

* IUIAHUPOBATh IPOTrpaMMbl M CPOKHU HpPOBEACHHUS (UHAHCOBOTO aHAIM3a SKOHOMHYECKOTO
CyObeKTa M OCYIIECTBISATH KOHTPOJIb MX COOJIFOJIEHHUS, ONpEAeIsaTh cOocTaB H  (opmar
AHAJIUTUYECKHX OTYETOB;

* BbIpaOarhiBaTh COATAaHCHPOBAHHBIC DEIICHHS MO KOPPEKTHPOBKE CTPATErMH M TAKTHKH B
00/1acT! HUHAHCOBOH MOTUTHKH 00IIE00PA30BATENBHOTO YUPEKICHHUS;

* ompenensatb 00beM paboT 1O OIOKETUPOBAHUIO W (DUHAHCOBOMY IUIAHHPOBAHHIO U
IOTPEOHOCTH B TPYIOBBIX, (PMHAHCOBBIX U MAaTEPHAIBLHO-TEXHHYECKUX PECYPCax;

* pa3pabaTbiBaTh BHYTPEHHHE OpraHH3allHOHHO-PACIIOPSIUTENILHEIE JOKYMEHTH, B TOM YHCIIE
PETIaMEHTHPYIOIIHE NOPAOK MPOBEACHUs paboT B cUcTeMe OIO/DKETUPOBAHUS U YIIPABJICHHS
JCHEeXHBIMH MTOTOKAMH;

*  ($OpMHPOBaTh CTPYKTYpPY OFO/KETOB JIEHEXKHBIX CPEJICTB, a TAKXKE IEPCIIEKTHBHBIX, TEKYIIUX U
OIEPATUBHBIX (PMHAHCOBBIX IIAHOB;

* IUIAHMPOBATh OOBEMBI, MOCJIENOBATEIBHOCTh M CPOKHM BBINOJHEHHS PabOT IO COCTABJICHHIO
OIOJKETOB IEHEXKHBIX CPEJICTB M (PMHAHCOBBIX [UIAHOB, KOHTPOJIHPOBATH UX COOJIIO/ICHHUE;

* OCTaBJIATH IPOTHO3HBIE CMETHl U OIODKETHI, MJIATEXHBbIE KaJlleHAapu oO0I1e00pa30oBaTeIbHOrOo
YUPEXKICHUS;

*  OmpezeNATh 0OLIYIO MOTPEOHOCTH IKOJIBI B (UHAHCOBBIX pecypcax;

* pacnpenensTb 00beM y4ETHBIX paboT MEXIY paOOTHHUKAMHU OYXTaJTepPCKOM CITyKOBI;

*  ONTHMHU3UPOBATH paboyMe MeCTa IS Leei BeeHUsS OyXTraITepCKOro yJera;

* OLEHUBATh YPOBEHb INPO(ECCHOHAIBHBIX 3HAHWH W yMEHHH pabOTHHKOB OyXrajaTepckoi
CITY>OBI B IIKOJIE;

* IUIAHUPOBaTb CPOKH, TPOJO/DKUTENBHOCTE M TEMATHKY TOBBIIMICHUS KBaJIH(UKAIUH
pPabOTHUKOB OyXrauTepcKoi cityXObl 00111e00pa30BaTeIbHOIO YUPEKICHHS;

* KOHTPOJHMPOBATH COOJIIOJCHME CPOKOB M KauecTBa BBINOJIHEHHUS paboOT 1Mo (HOPMHPOBAHHIO
UH(pOpMaLUH B CHCTEMe OyXTalTepCKOro y4eTa IIKOJIbI;

* BJIAJETh METOAaMH (UHAHCOBOTrO aHaiW3a HHGOpPMAIUH, COoAepKalleics B OyXraarepckoi
(buHaHCOBOH) OTYETHOCTH, YCTAHABIMBATH IPHUYMHHO-CJICJACTBEHHBIE CBS3H HM3MEHEHUI,
IIPOM30LIEIIINX 32 OTYETHBIA MEPUOJI, OLIEHUBATH MOTEHI[HAIbHBIE PUCKH U BO3MOXXHOCTH B
0003puMoM Oyayiem;

*  000CHOBBIBATh MPUHSATHIC IKOHOMHUYECKUM CYOBEKTOM PELIEHHUS MTPH TPOBEICHUH BHYTPEHHETO
KOHTPOJIsSI, BHYTPEHHETO U BHEITHETO ayIUTa, PEBU3UN M HHBIX IPOBEPOK;

* TMOJb30BaThCs KOMIIBIOTEPHBIMM IIpOrpaMMaMH Ui BeJEHUsS OyXrajJrepckoro yuera,
MH(OPMAIIMOHHBIMU U CIIPABOYHO-IIPABOBBIMH CHCTEMaMH, OPTTEXHUKOM.

1.9. Ha BpeMs OTCYTCTBHS IJIaBHOrO OyXrajarepa HCIIOJHEHHE €ro OOsS3aHHOCTE# Bo3laraercs Ha
Oyxranrepa 001meo0pa3oBaTeIbHOIO yupexaeHus. [loJ pPyKOBOJACTBOM TIJIaBHOTO Oyxraiarepa
BBINOJIHAET CBOM JIOJDKHOCTHBIE 00s13aHHOCTH OyXraitep o01meo0pa3oBaTeIbHOTO YUPEKACHHUS.

1.10. B cBoeii npodeccHoHaNbHON IESTEIBHOCTH TJIABHBIA OyXrajirep IIKOJbI PYKOBOIACTBYETCS
Koncturynueii Poccuiickoii @enepannn, Penepaibubiv 3akonom «O0 obpasoBanuu B Poccuiickoi
Oenepauun», 3akoHoM PO «O Oyxranrepckom yuére», ykazamu Ilpesumenta PO, pemenusmu
IIpaButenscTBa Poccuiickoit @enepanuu u JlemapraMeHTOB yripaBiieHHss 00pa30BaHMsl BCEX YPOBHE
0 BompocaM oOpa3oBaHusT W Oyxyuéra, aJMHUHUCTPATHBHBIM, TPYAOBBIM H XO3SHCTBEHHBIM
3aKOHO/1aTeILCTBOM.



1.11. CoTpymHuK pyKOBOACTBYETCS JaHHOM IO/DKHOCTHOH HHCTPYKIIMEH, YCTaBOM M JIOKAIBHO-
NPaBOBBIMH AKTaMH 00IEe00pa30BaTeIbHOTO yupexJaeHHs (B TOM uyucie [IpaBuiamMu BHYTpEHHEro
TPYJOBOIO pacnopsi/ika, IpPHKa3aMH M DPaclOpsDKEHUSIMH JIUPEKTOpa, TPYAOBBIM JIOrOBOPOM),
NpaBUJIaMd ¥ HOPMaMH OXpaHbl TPy/ia ¥ MOXKAPHOM GE€30MaCHOCTH.
1.12. I'maBupli Gyxranrep o0LIe00pa30BaTENBLHOIO YYPEXKIEHHS IOKEH OBITh OOYYeH M HMETh
HaBBIKH OKa3aHMs ME€PBOH J0BpayeOHOM MOMOLIH TTOCTPAIaBIIHM.

2. TpynoBsbie pyHKIHH
Iaenwiit yxeanmep wikoivl 6binoIHsAEM CleOYIOUuUe Mpyoosvie BYHKYUU:
2.1. CocTaBnenue U npejcTabieHne GQUHAHCOBOM OTYETHOCTH 061E00Pa30BATENLHOIO YUPEKICHHUS:
2.1.1. CocraBinenue Oyxranrepckoi ((GHHAHCOBOM) OTYETHOCTH.
2.1.2. BHYTpeHHMH KOHTPOJIb BEICHHs OyXTalTEpCKOrO yd4eTa M COCTAaBJIEHHs OyXIralTepcKoit
(buHaHCOBOIT) OTYETHOCTH 00IIE0OPA30BATENBHOIO YUPEKICHHUS.
2.1.3. Benenue HaJIOroBOro y4era U COCTaBJICHHE HAJIOTOBOM OTYETHOCTH, HAJIOIOBOE IJIAHMPOBAHHE.
2.1.4. TIpoBesienue pUHAHCOBOTO aHATN3a, OIOKETUPOBAHHUE M YIIPABJICHUE JIEHEKHBIMHU OTOKAMH.

3. 10/KHOCTHBIE 00SI3aHHOCTH
I’naenwiii byxeanmep wikonvl ucnonnsem credyloujue 00A3aHHOCMU:
3.1. B pamkax Tpy10Bo# QYHKIHH cOCTaBIeHHs OyXranTepckoi (GMHAHCOBO#) OTYETHOCTH:

* OCYWIECTB/ISET OpraHU3aluio, IUIAHUPOBaHWE, KOOPAWHAIMIO W KOHTPOJbL IIporecca
dopmupoBaHuss MHGOPMALMH B CHCTEME OYXTaJTEPCKOro ydera o0O0Ieo6pa3oBaTeIbHOrO
YUPEKICHUS;

¢ o0ecrneynBaeT COOTBETCTBHE OCYLIECTBISIEMBIX MaTe€pPUAIbHO-XO3AMCTBEHHBIX OlEpaluii B
LIKOJI€ 3aKOHOoaTenbCcTBY Poccuiickoit Menepanuu;

* POHU3BOJUT IPAaBUIBHYIO 00pabOTKY OaHKOBCKUX JIOKYMEHTOB, (UKCHUPYET B IKypHase
oIepaluy 1o 0AHKOBCKHM CYETaM;

¢ o0ecneunBaeT IpeACTaBIeHHe OyXraarepckod ((PpUHAHCOBOM) OTYETHOCTH INKOJBI B
COOTBETCTBYIOILME a/Ipeca B YCTAaHOBJICHHBIE CPOKH;

* (opMupyeT YHCIIOBBIE TIOKA3aTEeIH OTYETOB, BXOIAIIMX B COCTAB OyXraaTepcko (GuHaHCOBOI)
OTYETHOCTH;

*  OCYILIECTBJIAET CYETHYIO M JIOTHYECKYIO NMPOBEPKY MPABHJIBHOCTH (HOPMHUPOBAHUSI YHCIOBBIX
IoKa3arejied OTYETOB, BXOIALIMX B COCTAB OyXraiaTepckoit (GUHAHCOBOI) OTYETHOCTH;

* dopmMupyer nosicHeHus: K OyXrajlTepCKoMy OaaHCy u 0TYETY O (HHAHCOBBIX pe3yJibTaTax;

* obecneunBaeT MOAMKCAHUE JUPEKTOPOM IIKOJIBI OyXraiTepckoit (GUHAHCOBOI) OTUETHOCTH;

* obecnieunBaeT HEOOXOJUMBIMH JOKYMEHTaMH OyXTaJTEpCKOrO ydeTa IIpH IPOBEJCHUHU
BHYTPEHHETO W BHELIHETO ayauTa (peBU3MiH, HAJOTOBBIX M HWHBIX IIPOBEPOK), TOTOBHT
COOTBETCTBYIOIIHE JOKYMEHTBI O pa3HOIVIaCUsX MO pe3yibTaTaM ayJauTa (peBH3Ui, HATIOTOBBIX
Y MHBIX IIPOBEPOK);

* obecrieunBaeT COXPAHHOCTh OyXrautepckoil ((PpUHAHCOBOM) OTYETHOCTH 10 €€ IMepeaaud B
apXuB;

* OCYIIECTBJIIET KOHTPOJIb COXPAHHOCTH OyXraJITepCKOM JTOKYMEHTAIlMH, OpraHU3aIHI0
nepesadu Oyxranrepckoi (GUHAHCOBOI) OTYETHOCTH B apXHB B YCTaHOBJICHHBIE CPOKH.

3.2. B pamkax TpyAoBOH (DYHKIMHM BHYTPEHHErO KOHTPOJIS BEJEHUs OYXTaJITEPCKOro ydera H
COCTaBJICHHS OyXraaTepckoii (PHMHAHCOBOM) OTYETHOCTH:

* OCYLIECTBJIACT OPraHU3allMi0 M BHYTPEHHHH KOHTPOJbL BEJICHHS OYXTaJITepCcKOro yuera,
CBOEBPEMEHHOIO U MPABUJIBHOIO COCTABJICHHS OyXralTepcKo# ((UHAHCOBOM) OTYETHOCTH IO
MaTepUaIbHO-X03IMCTBEHHOM JIEATETLHOCTH 00IIIe00pa30BaTEIbHOTO YUPEIKICHHUS;

* KOHTPOJHMPYET MPaBUIbHOE pacXOJOBaHHE MaTEPUATbHBIX CPEICTB, JBHKEHHE HMYIIECTBA,
HaJIJIeKallee UCIOJTHEHHE CMET PacXoIoB;

*  KOHTPOJHMpYET pacxojioBaHue GoH/a 3apabOTHOM IJIaThI;

*  KOOPIMHHUDPYET pa3paboTKy (UHAHCOBO-XO3SHCTBEHHOW JOKYMEHTALIMH M PabOTy KOJUIEKTHBA
LIKOJIBI IO BOIIPOCAM MaTEPHAIbHO-X03SHCTBEHHOM JeATEILHOCTH;

* KOPPEKTHpPYeT J0roBopa MO MaTepUaIbHO-XO3SHCTBEHHOW AEATETbHOCTH INKOJBI COIJIACHO
HU3MEHSIOIIEMYCS 3aKOHOIaTEeJIbCTBY




poBepseT 000CHOBAHHOCTD NMEPBUYHBIX YYETHBIX JOKYMEHTOB, KOTOPBIMH O(OPMIICHBI (haKThI
XO3SMCTBEHHON HM3HH, JIOTUYECKYIO YBSA3KY OTIENbHBIX IOKa3aTeslel, KauecTBO BEICHHUS
PETUCTPOB OYXTaJITEPCKOTO ydyeTa M COCTaBJIE€HUs Oyxraiarepckod ((pUHAHCOBOM) OTYETHOCTH
LIKOJIBI;

KOHTPOJIMPYET COOIIO/IEHHE MPOLEAYP BHYTPEHHETO KOHTPOJIS BEICHUSI OyXTaJITepCKOro y4yeTa
U COCTaBJICHUS OyXrajaTepckoi (GMHaAHCOBON) OTYETHOCTH IIKOJIBI.

OCYIIECTBISAET MOATOTOBKY M IPEJCTaBICHHUE OTYETOB O COCTOSIHUM BHYTPEHHETO KOHTPOJIS
001me00pa30BaTEeIbHOTO YUPEXKICHHUS, OpPraHM3yeT HX XpaHEHWs M Iepefladd B apXuB B
YCTaHOBJICHHBIE CPOKH;

CBOEBPEMEHHO OCYUIECTBJISIET CIUCAHUE W3HOCUBLIMXCS U MOPAIBHO YCTApEBLIMX TOBAPHO-
MaTepHaIbHBIX IIEHHOCTEH B y4eOHbIX KaOWHETaX, MAaCTepCKUX, CIOpT3ale M B HHBIX
MTOMEIIEHUSAX IIKOJIbI.

3.3. B paMkax tpyaoBoi (PYHKIIMH BEAECHUS HAJIOTOBOI'O VUETa U COCTABJICHHS HAJIOTOBOM OTYETHOCTH,

HaJIOOBOI'O IIJIAaHUPOBAHHA .

OCYUIECTBIISIET OpraHW3allMi0 BEJEHUS HAJOrOBOIO YYeTa M COCTaBJIEHUS HaJOrOBOM
OTYETHOCTHU B 001I€00pa30BaTEIbHOM YUPEKICHHUH;

KOOPAMHUPYET IPOLECC BEICHUS HAJIOTOBOTO YYETa;

oOecrieynBaeT HEOOXOJUMBIMH JOKYMEHTaMH IpPH IPOBEJCHUH BHYTPEHHEIO M BHEIIHETO
aynuta  (peBM3UH, HAJOTOBBIX M  HWHBIX IPOBEPOK), OCYIIECTBIAET  IOATOTOBKY
COOTBETCTBYIOIIMX JJOKYMEHTOB O Pa3HOIJIACHSX IO pe3yJibTaTaM ayauTa (PEeBH3HH, HAJIOIOBBIX
U UHBIX TPOBEPOK);

OCYIIECTBJISICT ~ OPraHM3allMi0  HAJIOTOBOrO  IUIAHUPOBaHHS B 00LIe00pa3oBaTeIbHOM
YUPEKIACHUH;

obecrieunBaeT 3aKOHHOE, CBOEBPEMEHHOE U TIPaBUIIbHOE 0(POpMIIEHHE JOKYMEHTOB, PACY€ETHI 110
3apriaTe, IPaBHJIBHBIA pacdeT H OTIpPaBKy IUIaTe)Xed B TocOIOKET, B3HOCOB Ha
rOCyIapCTBEHHOE COHAIBHOE CTPaxOBaHUe, MPO(COI03HBIX B3HOCOB, IIATEKEH B OaHKH;
o0ecrieunBaeT COXPAHHOCTh JOKYMEHTOB M PETMCTPOB HAJIOrOBOIO yd4eTa, HaJOroBOM
OTYETHOCTH M OTYETHOCTH B TIOCYJApCTBEHHBbIE BHEOIOJKETHbIE (OHJBI U IOCIEAYIONIEH HX
nepeaavu B apXuBs.

3.4. B pamkax TpyaoBoil (YHKIMH MpoBeacHUs (HUHAHCOBOIO AaHAIM3a, ONO/DKETHPOBAHHUSA M
VIIPABJICHUS JICHEKHBIMU [IOTOKAMHM

IUIAHUPYET M OCYIIECTBJIAET paboThl MO aHauu3y (PUHAHCOBOIO COCTOSHHS IIKOJIBI,
MaTepHalbHOU 0a3bl, MPABUIBHOCTH UCIIOIb30BAHUS JCHEKHBIX U MAaTEPHAIbHBIX CPE/ICTB;
OpraHu3yeT MEpONPHATHS MO MPOBEJCHHIO EXEroJHOH HWHBEHTApH3allMM MaTepHaibHbIX
IIEHHOCTEH C y4yacTHeM 3amecTuTels aupektopa no AXP, NeHeXHBIX CPEICTB, pacyeToB M
IUTATEeXKHBIX 003aTEIbCTB;

OCYIIECTBIISAET OPraHU3alluIO0 XPAaHEHUS JOKYMEHTOB 110 (MHAHCOBOMY aHAJIU3Y;
OCYIIECTBISET OpPraHU3alMi0 OKJKETUPOBAHHUS M YIpABJICHUS JCHEKHBIMH IIOTOKAMH B
YUPEXKICHHUH;

KOOPJMHHPYET M KOHTPOJHMPYET BBINOJHEHHE paboT B mpouecce OIOKETUPOBAHUS U
yIpaBJIeHHUS I€HEXKHBIMU TOTOKAMH B IIKOJIE;

pa3pabarbpiBaeT GUHAHCOBYIO MOJIMTUKY 0011€00pa30BaTEIBLHOIO YUPEKIACHHS, ONPEACIISCT U
OCYIIECTBIIAET MEPHI 10 00ECTIeYeHUIO ero GUHAHCOBOH YCTOWYMBOCTH;

cocTaBisieT (pUHAHCOBBIC MTAHBI, OFO/KETHI M CMEThI 0011e00pa30BaTENbHOTO YUPEKACHHUS,
npecTaBisieT GUHAHCOBBIE TUIAHBI, OFODKETHI M CMEThI JUPEKTOPY HIKOJIbI /IS YTBEPIKICHHS
COCTAaBJISIET OTYETHI 00 UCIIOJHEHHM OIO/DKETOB JIEHEXKHBIX CPEJCTB, (PUHAHCOBBIX IUIAHOB H
OCYIIECTBJISET KOHTPOJb IIEJIEBOrO HMCIIOJIB30BAaHUSI CPEICTB, CcOONMOeHHeM (UHAHCOBOM
JIACITUTUIMHBI U CBOEBPEMEHHOCTBIO PacyeToB;

OCYIIECTBIIAET OPraHM3alUI0 XPAaHEHUS JOKYMEHTOB IO OIOUKETHPOBAHMIO W JIBHIKCHHIO
JIEHE)KHBIX MTOTOKOB B 00IIe00pa30BaTEIbHOM YUPEKICHHUH.

3.5. VuyBCcTByeT B IUIQHMPOBAHMM M TPOBEJICHHM MEPONPUSATHI HALlEICHHBIX Ha COOJIIOICHHE
(HHAHCOBBIX THCIHUILIMH U TMPABHJIBHOTO HCIOJB30BaHUS PECYPCOB, B IIPOBEJCHHH YKOHOMHUYECKOTO
aHa/IM3a XO3AMUCTBEHHOMN JEATEILHOCTH IIKOJIbI 110 JaHHBIM OyXydeTa U OTYETHOCTH, B Pa3spabOTKe H
NPUMEHEHHH B paboTe MPOrpecCHBHBIX (GOPM M METONOB BEACHHs OyXIraaTepCKOro ydera Ha OCHOBE
MCIIOJIb30BAaHHSI BEIYUCITUTEIBHOM TEXHUKH.



3.6. PaspabatbiBaeT HOpMaTHBHBIC TPeGOBAHHMS 110 BEJICHHIO GyXydeTa U MaTEPHAIbHO-X03SIHCTBEHHOM
AOKYMCHTALINH, & TAKKE MEPONPUSTHS, HANPABJICHHBIE HAa COOMOeHHe (PMHAHCOBON IMCIUILTHHBI U
PaILMOHAILHOE UCIIOJIb30BAHHE PECYPCOB.

3.7. TlpuHuMaeT COOTBETCTBYIOLIME MEpPhl 1O NPEIYNPEKIECHHI0 HE3AKOHHOTO pacxoj0BaHHUs
ACHEXHBIX CPEICTB M MATCPHATbHBIX IEHHOCTEH, HAPYIICHHH (UHAHCOBOIO M XO3SIHCTBEHHOIO
3aKOHOB.

3.8. Ilpunnmaer HeOOXOMMbIC MEpBI JUISl HAKOIUICHHS JEHEKHBIX CPEACTB ¢ LETbio 0OecreyeHus
(buHAHCOBOH YCTOHUHBOCTH 06IE06PA30BATETHHOTO YUPEIKICHHS.

3.9. Kourpommpyer cBoeBpemMeHHOe 0(OpMIEHHE MPHKA30B O HA3HAYCHWH OTBETCTBEHHBIX JIMII 3a
COXPaHHOCTh MaTePHAIbHBIX IIECHHOCTEH M JICHEKHBIX CPEJICTB.

3.10. ITpoBOAMT MHCTPYKTaX MaTepHAIBHO-OTBETCTBEHHBIX JIHIL IO BOIPOCAM YY&Ta M COXPAHHOCTH
IIEHHOCTEH, HAXO/IAIIMXCS HAa UX OTBETCTBEHHOM XPAHEHHH.

3.11. CoGmozaer B mIKONE MOKHOCTHYKO HMHCTPYKIIHIO, MpaBHIIA OXpaHbl TpyJa M IOXapHOU
Oe3onacHOCTH B 0611€00pa3oBaTEILHOM YUPEXAEHHH, dTHKY H KYJIBTYPY IIOBEJICHHS C KOJLIEFaMH H
POIUTEIISIMH.

3.12. PerynsipHO NOBBIIIAET yPOBEHB CBOEH KBATH(UKAINH.

4. I[IpaBa

I 1aBHbIA OyXranTep IMKOJIbI KMEET IPaBO B MPe/ieIaX CBOSH KOMIICTEHIHH:
4.1. JlaBath OOsi3aTenbHEIC pacHOpPsXKEHHS. 10 O(GOPMIEHHIO OYXTalTepckoll NOKYMEHTALMH H
TNPEJICTABJICHUIO €€ B OT/EI OyXTaJTepUH BCEM MaTePHAIbHO-OTBETCTBEHHBIM JIHI[AM IIIKOJIBI.
4.2. IlpenctaBnaTh K JMCHHMIUIAHAPHON OTBETCTBEHHOCTH JMPEKTOPY IIKOJIBI MaTepHaIbHO-
OTBETCTBEHHBIX JIMII, HAPYIIMBIINX HIIA HE BBINOJHUBIIMX B YCTAHOBJIEHHBIH CPOK TpeGOBaHHS I10
0hOopMIIEHHIO OyXTaNTepcKoi TOKyMEHTAIMH U IIPE/ICTABICHHE €€ B GYXTraiTepHIo.
4.3. Y4acTBOBaTh:

* B BCJICHHH IIEPErOBOPOB € MAPTHEPAMH 00II€00Pa30BATEIBHOTO YUPEKICHUS 110 MATEPHAIBLHO-

TEXHUYECKOMY OCHAIIICHHIO;
* B pa3pabOTKe pa3IMYHBIX YNPABICHYECKHX pELICHHH 10 MaTepHATbHO-XO3SHCTBEHHBIM
BOIIpOCaM;

* B pa3pabOTKe CTPATEruu pa3BUTHUS IIKOJIBL.
4.4. YcraHaBnuBaTh OT HMEHH IIKOJIBI JIEJIOBBIE KOHTAKTHI C JIMIIAMH M OPTaHH3ALHAMH, HMEIOIMMH
BO3MOXKHOCTb  IIOCIIOCOOCTBOBATh ~ COBEPIICHCTBOBAHHIO MATEpPHAIbHO-TEXHHYECKOTO OCHAIICHUS
00pa30BaTENILHOTO YUPEXKICHHS.
4.5. IlpeacTaBnaTh MHTEpeChl IIKOJIBI B CTOPOHHMX OPraHM3alUAX MO BOIPOCAM, OTHOCSIMMCS K
J€ATENBHOCTH TJIaBHOTO Oyxraiarepa.
4.6. BusupoBaTh HapaBHE ¢ JMPEKTOPOM ILIKOJIBI (PUHAHCOBBIE JOKYMEHTBI. Be3 MOAMHCH TIIaBHOIO
Oyxrairepa, JEHEKHBIC M pacyeTHble JOKYMEHTHI, (DMHAHCOBBIE M KPEIUTHBIE O00S3aTebCTBA
CUHUTAIOTCS HE ICHCTBUTEIBHBIMU U HE MOTYT IPHHUMATHLCS K UCIIOTHEHHIO.
4.7. BHOCHTB IPEJUIOXKEHHUS IO COBEPIICHCTBOBAHUIO PAGOTHI KOJLIEKTHBA IKOIBHOM GyXIalTepHH.
4.8. OCymecTBIIATh MOBBIIICHHE CBOEH KBATH(PHUKAIHH.

5. OTBeTCcTBEHHOCTDH

5.1. 3a HeucrmonHenue MM HapyineHHe 6e3 yBaKHTENbHBIX MPUUYMH YcTapa M IIpaBuil BHYTPEHHEro
TPYZOBOTO pacnopsjKa IIKOJbI, JODKHOCTHOM MHCTPYKIIMH, 3aKOHHBIX PAaCIOPSDKEHHH JIHPEKTOpa U
APYTHX JIOKAJTbHBIX HOPMATHBHBIX aKTOB, OyXrajaTep HeceT NUCHHUIUIMHAPHYIO OTBETCTBEHHOCTH B
TIOPAZIKE,  yCTAaHOBJICHHOM TPYAOBBIM 3aKOHOJATEIBCTBOM. 3a rpyboe HapylleHHE TPYAOBbIX
00513aHHOCTEH B Ka4€CTBE IUCIHILTMHAPHOTO B3BICKAHUS MOKET ObITh IPHMEHEHO YBOJIbHEHHE.

5.2. 3a cocTapiieHHE HEMPABHIIBHON OyXTaliTEepCKOM OTYETHOCTH M HapyIIeHHe CPOKOB IPE/ICTABICHHUS
$opm GyxranTepckoit OTYETHOCTH B Ha/IeXKAIHE OPraHbl H BHIIECTOAIINE OPTaHU3AIHH — COITIACHO
3aKoHoaaTeIbCTBY Poccuiickoit ®@enepanum.

5.3. 3a wHapymieHWe TpaBHI NPOTHBONOXKAPHOH GE30MAaCHOCTH, OXpaHbl TPYyHa, CAHHTAPHO-
TMTUCHUYECKUX HOPM M IPaBWJI OPraHU3allMM MaTepPHATbHO-XO3SMCTBEHHOU JEATEILHOCTH TJIaBHBIH
OyXxrairep NpHBIEKAaeTCs K aIMHHHCTPATHBHOM OTBETCTBEHHOCTH B TOPAAKE H B CIydasx,
YCTaHOBJICHHbIX aIMUHHCTPATHBHBIM 3aKOHO/ATEIbCTBOM Poccuiickoit Meneparuu.



5.4. 3a BUHOBHOE HaHECeHHe IMIKOJIe WK y4acTHHKaM 00pa3oBaTeNbHOrO mpomnecca MaTepUaIbHOIO
ymepba B CBS3H C HCIOJHEHHEM (HEHCIIONHEHHE) CBOMX OKHOCTHBIX OOS3aHHOCTEH IJIaBHBIHA
OyxranTep HeceT MONHYIO MaTCpHalIbHYIO OTBETCTBEHHOCTD B MOPSIKE W B IIpe/elax, YTBEPXKICHHBIX
TPYIOBBIM H (HJIH) IPAXKIAHCKMM 3aKOHOIaTeTIbCTBOM PD.

5.5. 3a mnpaBomapymrenus, COBCPUICHHBIC B IIponecce pabOThl B Ipejenax, ONpejesieHHbIX
JCHCTBYIOIMM aIMHHHCTPATHBHbIM, YTOJIOBHBIM H TPaXJIaHCKHM 3aKOHOJATEIbCTBOM POCCHIHCKOIN
Deneparuy.

6. BzaumoorHomenusi. CBSI3M 110 10/KHOCTH
["naBHBIi Gyxranrep:
6.1. PaGotaer B pexnme HOPMHPOBAHHOTO paboyero aHs 1o rpaduky, COCTaBJICHHOMY UCX0js U3 40-
4acoBoH paboyeii HeJleM U yTBEPIKICHHOMY JIUPEKTOPOM IIIKOJIBI.
6.2. Ilnanupyer cBoo paBoTy Ha KaxkmbIii (GUHAHCOBBI rOX M OTHETBHBIA OTYETHBII nepuoa. Ilnan
paboThI NPEJICTABIISET /ISl YTBEPKACHHS AMPEKTOPY 0011Ee00pa30BaTEILHOTO YUPEHKIACHUS HE TTO3/Hee
TISTH JIHEH ¢ Havasla MIaHUPYeMOro MepHoIa.
6.3. Tlomywaer or aupextopa wIKOEI HHPOPMAIMIO HOPMAaTHBHO-IIPABOBOTO M ¢uHaHCOBO-
X034HCTBEHHOTO XapaKTepa, 3HaKOMHTCS MO/ POCIHCH C COOTBETCTBYIOIMMH JOKYMEHTaMH.
6.4. ITloamuceiBaeT npuKazbl AUPEKTOpa WIKOJIBI MO (PUHAHCOBOM JEATETHHOCTH, JIOTOBOPBI 110
BOIIPOCAM XO03sHCTBEHHOM JESITETbHOCTH.
6.5. IlocTosHHO OOMeHHBaeTcs HH(pOpMaIHel 110 BOIpOcaM, BXOMSIIAM B €ro KOMIIETEHIIHIO, C
pabOTHHKAaMH  IIKOJIBHOM OyXraiaTepuu, meIarorH4eckuM U OOCITy>KMBAIOIMM  TIEPCOHATIOM
0011e00pa30BATENLHOTO  YUPeXKIEHHS,  3aMeCTHTeTeM JAMPEKTOpa 10  aJIMHHHUCTPATHBHO-
XO3SHCTBEHHOH paboTe (3aBX030M).
6.6. Ucnonusier o6s3aHHOCTH Oyxranrepa LIKOJIBI BO BpeMsi €ro BPEMEHHOI'0 OTCYTCTBHSI (OTIIYCK,
Gonesns u T. 11.). Ucnonnenue o6s3anHOCTEl OCYIIECTBIIAETCS COIIACHO 3aKOHOJATENIBCTBY O TPYyJIE
YCTaBOM IIKOJIbI HA OCHOBAHMH NpHKa3a TUpEeKTopa.
6.7. Ilpencrapisier IMPeKTOPY MIKOJIBI THCHMEHHbIH OTYET O CBO€H paboTe pazmepoM He Goliee ST
CTpaHHMIL B [ICYATHOM BUJIE B CPOK JIO JIECATH JHEH 110 OKOHYAHHH KAK/IOr0 OTYETHOIO nepuoja.

6.8. Bero nudopmanmio, nosydeHHyio Ha cOBEIAHUAX CEMHHapax pa3HOro ypOBHS, IPEIOCTaBIISET
AUPEKTOPY LIKOJIBI Cpa3y MOCIIe €€ MONyYCHHUS.

7. 3awnoane.m>Hue MOJIOKEHU A

7.1. O3nakomieHHe paGOTHHKA C JAHHOM OKHOCTHOM HHCTPYKIIMEH OCYIIECTBISAETCS TIPU IIpUeMe
Ha paboTy (110 MOANKCAHHUS TPYIOBOrO JIOroBOpa).

7.2. OQMH SK3eMILIAP HHCTPYKIHH HAXOIHTCS y paboronarens, BTOPoi — y cOTpyaHHKA.

7.3. ®aKT O03HAKOMIICHHS IJIABHOTO OyxranTepa ¢ HacTosmeH JOJKHOCTHOM HHCTPYKIHEH
MOATBEPKIACTCS MOANMCHIO B IK3EMIUIAPE JOKHOCTHON HHCTPYKLMH, XPaHAIIEMCS y JHPEKTOpa
HIKOJIBL, @ TAK)KE B )KypHAJIe O3HAKOMJIEHHUS C TOJDKHOCTHBIMH HHCTPYKIUSMH.

Hongxicnocmuyio unempyxyuio paspaboman: 4;?-2:;% / /b/aa,/wé(( 2. 4./

C dondicnocmnoi unempyrkyueii osnaxomnen (a), 0oun sk3emniap noryuun (@) u obs3yi0ce xpanume
€20 Ha paboyem mecme.
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