YrBpexaaio:
.0 ANPEKTOPA IKOJIbI
\ VLA, lanaeBa/

MOJIO)KEHUE O IKOJbHOM BUBJIMOTEKE

| OO0uue NoJI0KeHHU A

1. bubnuoteka sABAsSETCSA CTPYKTYPHBIM NoJpa3aeieHieM MyHUIMIIAIBHOTO
OroKeTHOrO 00111e00pa3oBaTesibHOro yupexaeHus «lllenkoBckoi cpeaHein
obmeobpa3zoBarenbHO# KOl Ned um. A-X. KaasipoBay», y4acTBYIOIKMM B yueOHO-
BOCIIUTATEJILHOM TIpoliecce B IeNIIX O0ecrieueHus NMpaBa y4acTHUKOB
00pa3oBaTeILHOTO Mpolecca Ha OecIIaTHOE MOJb30BaHUe OUOIHOTEYHO-
MH(POPMAIIMOHHBIMU PECYPCaMH.

2. JlesTenbHOCTD OMONMOTEKHM (Nasiee — IIKOJIbHAs OubIMoTeKa) oTpaxkaeTcsl B yCTaBe
ILIKOJIBI.

3. Llenw mkoabHON OMOTHOTEKH COOTHOCSTCS € LESIMHU LIKOJIbI: (hOpMUpOBaHUE OOLIEH
KYJIbTYPbI TUYHOCTH O0YYarOIIMNXCSl HA OCHOBE YCBOEGHMSI 0053aTeIbHOr0 MUHUMYMa
cozepkaHus o01Ieo0pa3oBaTeIbHbIX IPOrpaMM, UX aanTalus K )KM3HU B 0011leCTBe,
CO3/1aHHe OCHOBBI JUIsi OCO3HAHHOTO BbIOOpPA M MOCIEAYIOLIEr0o OCBOSHUS
npodeccroHaIbHBIX 00pa30BaTENbHBIX POTPAMM.

4. lllkonpHast OUOTHUOTEKA PYKOBOJICTBYETCS B CBOEH J1eSITEIbHOCTH (heiepalibHbIMU
3aKOHaMH, yKa3zaMu U pacniopsbkeHusmu [Ipesnnenta Poccuiickoi ®enepauunu,
MOCTaHOBJICHUSIMU U pacniopsbkeHusiMU | IpaBurenbcTBa Pocculickoit Penepanmu,
peuwieHus MU MuHucTepcTBa o6pa3zoBaHusi Poccuiickoit @enepauvu, UHCTPYKLUSIMHU
MunucTepcTBa HHOCTPaHHbIX Aell Poccuiickon Menepaliny, ycTaBOM LIKOJIbI,
MOJIOKEHUEM O OUOIMOTeKe, yTBEPKAECHHBIM JUPEKTOPOM LIKOJbI.

5. Ilopsiiok 1o1b30BaHUsl MCTOYHUKAMU HH(OpPMALUK, MIepeuyeHb OCHOBHBIX YCIYT U
YCIIOBHUS UX NpeocTaBieHus onpeaenstorcs [lonoxxeHneM o mkoibHOW OMOIMOTEKE U
paBUJIaMU TMOJIb30BaHUS IKOJBbHOW OUOIUOTEKOM, YTBEPKAEHHBIMU TUPEKTOPOM
IIKOJIBI.



6. 11Ikona HeceT OTBETCTBEHHOCTD 3a JOCTYMHOCTh i KadecTBO OUOINOTEe HO-
MHPOPMALIOHHOTO 00CITYKHBAHUS OUOTHOTEKH.

7. Opranusauust 00CIy)KWBaHUsl y4aCTHUKOB 00pa30BaTeNIbHOIO Mpolecca
IPOU3BOMTCS B COOTBETCTBHH € NPABUIIaMH TEXHUKH 0e30MacHOCTH U
POTHUBOTOKAPHBIMH, CAHUTAPHO-TMTHEHHYECKUMH TpeOOBaHUIMH.

11. OcHOBHbIE 3a1a4YH
OCHOBHBIMH 3a7[a4aMH LIKOJbHON OUOIMOTEKH SBISIOTCA:

a) obecreveHue yyacTHUKaM 00pa3oBaTe/ibHOro nporecca — oby4aroiumces,
[1e/IarOru9ecKiM pabOTHUKaM, POAUTENAM (MHBIM 3aKOHHBIM NpeICTaBUTENISIM )
oGyuaromuxcs (Jajnee — MoJb30BaTelsiM) — JI0CTYyNa K uH(bOpMaLMK, 3HAHUSM,
WIesIM, KYJIbTYPHBIM LIEHHOCTSIM ITOCPECTBOM UCTIOIb30BaHM A OMOIUOTEYHO-
MHMOPMAIIMOHHBIX PECYPCOB IUKOJIbI Ha PA3MYHBIX HOCHTEIIAX: OyMaXHOM (KHMXKHBIH
Do, GOH/ IEPHOIUYECKMX U3/IaH|H); KOMMYHHUKAaTHBHOM (KOMIILFOTEPHBIE CETH) U
MHBIX HOCUTEJISX;

6) BOCIIUTaHKE KYJIBTYPHOIO M FPaXI@HCKOTO CaMOCO3HAHMSI, TOMOLIL B COLMAU3ALNN
00yUaroIerocs, pa3BUTHH €r0 TBOPYECKOTO MOTCHIHANA;

B) (pOpMHUpPOBaHHE HABHIKOB HE3aBUCHMOI'O OUOIMOTEYHOTO M0JIb30BaTeNs: 00y4eHne
MONCKY, OTOOPY M KPUTHUYECKOH OlIeHKe MHPOPMAIIMH;

I') COBEpILIGHCTBOBAHHE MPEIOCTABISEMbIX OHOTHOTEKOU yCIIyT Ha OCHOBE BHEAPCHUA
HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH U KOMIIBIOTEpU3ALIIH OMOIMOTEYHO-
MH(POPMALMOHHBIX TTPOLECCOB, HOPMUPOBAHKE KoM(OpPTHON OUOITHOTEUHOH CPEe/ibl.

I11. OcHoBHbIe PYHKIHH

Jl1s1 peanu3allii OCHOBHBIX 3a/1au OMbIHoTeKa:

a) hopmupyeT GoH OHOMMOTEUHO-HH(HOPMALIMOHHBIX PECYPCOB IIKOJIBL:

« KOMIUIEKTYEeT YHUBEPCAIbHBIH (GOH/I yueOHBIMH, XyI0KECTBECHHBIMH, HAYHBIMHU,
CIIPaBOYHBIMH, EAArOrMYeCKMMH M HAy4HO-IOMYIAPHBIMH TOKYMEHTAMHU Ha
TpaJIMLIMOHHBIX U HETPAMIIMOHHBIX HOCUTEIISX uHbOpMaLUH;

« nononHseT GoH1 HHGOPMALIMOHHBIMU pecypcamu ceTH MHTepHET;

) co3aaeT HHPOPMALMOHHYIO MPOTYKIHIO:

* OCYLIECTBIISICT aHATUTUKO-CHHTETHYECKYIO nepepaboTKy UH(POPMAIIHH;

« OpraHM3yeT H BeJIeT CHPaBOYHO-OMGIMOrpaguuecKui annapar: KaTajiori
(andaBUTHBIM, CUCTEMATUYECKHU ), KAPTOTEKH (cHCTeMaTHYeCKyI0 KapTOTEKY CTaTei,
TeMaTH4ecKre KapTOTEKH ), 2JIEKTPOHHBIN KaTaJlor;

* pa3pabaTbIBaeT pEKOMEHAATEIbHbIE 6ubrorpadudeckue nocobus (CMUCKHU, 0630pbl,
yKaszaTelu U T.IL.),

« oGecreunBaeT HHGOPMUPOBAHHUE MONIb30BaTENEH 00 UH(POPMALIMOHHOM MPOTYKIINH;
B) ocywuiecTBisieT A1 PepeHIInpOBaHHOE 6uOIMOTEeYHO-HH(POPMALTHOHHOE
o0cny)XrBaHHe 00y4arOIIKXCs:



« OpraHu3syeT o0yueHre HaBbIKaM He3aBUCHMOro OGUOIIMOTEYHOrO MOJIB30BaTENA U
noTpe6uTeNs MHPOPMALMH, COJCHCTBYET HHTErPallMk KOMILIEKCA 3HAHWH, YMEHHH U
HaBBIKOB Pa0OTHI ¢ KHUTOW U MH(POPMALIUEH;

* OKa3bIBaeT MH()OPMAIIMOHHYIO NOJIEPKKY B PEIICHHH 33/1a4, BOSHUKAIOIINX B
npoiiecce UX y4eGHOM, caMo00pa3oBaTesbHON U JI0CYrOBOH AeATEIbHOCTH;

r) ocymiecTBisieT AuddepeHIEpoBaHHOE OUOIHOTEYHO-HH(OPMALIMOHHOE
00CITy)KHBaHHUE TearorHyeckux padOTHUKOB!

* BISIBJIAET MH(MOPMAILIMOHHBIE TTOTPEOHOCTH U YAOBIETBOPSET 3aPOChI, CBA3aHHBIC C
00yueHHeM, BOCTIUTAHHEM U 3/I0POBbEM JIETEN;

« BbISBIsET MHPOPMALIMOHHBIE TOTPEOHOCTHU U YIOBIETBOPSET 3aMPOChl B 00J1aCTH
Tlelarorn4ecKMX MHHOBAIIMK U HOBBIX TEXHOJIOTHM;

« CoIeHCTBYeT NMPO(eCCHOHANBHOM KOMITETEHIINH, OBBIIIEHHIO KBATH(pUKALIMH,
NIPOBEJICHHUIO aTTECTal|H,

« co3aeT GaHK rejarornyeckoii ”HGOpMaIMK Kak OCHOBBI € JTMHON MH()OPMaIHOHHOH
CIyK0bl 0011[e00pa30BaTEIbHOIO YUPEKIAECHHUS, OCYILIECTBIIAET HAKOIIEHHE,
cUCTEeMAaTH3alKIo HH(OPMALIMU N0 [IPEJIMETaM, pas3lieiaM U TeMam;

* OpraHM3yeT JOCTYI K 6aHKy MefarorMyecKoi uHopmariu Ha JFOOBIX HOCUTEIISIX;
MPOCMOTP IJIEKTPOHHBIX BEPCUH ME€Iarornieckux U3IaHUH;

* OCYILECTBIAET TeKyllee MHbopMUpoBaHue (JHM HHbOpMaLKH, 0030pbI HOBBIX
MOCTYIUIEHUH 1 TTyOIHKalnii), ”HPOPMHPOBaHHE PYKOBOJCTBA LIKOJIBI 110 BOIIPOCaM
yIpaBiieHUs: 00pa30BaTeIbHBIM MPOLIECCOM;

e CIIOCOGCTBYET MPOBEJIEHHUIO 3aHSTHIT 10 GOPMHUPOBAHUIO HHPOPMALHOHHOH
KYJIBTYPBI;

1) ocyuiecTBisieT quddepeHIHpoBaHHOE GUOIMOTEUHO-HH(POPMALMOHHOE
06CITy)KUBaHHE POJIUTENEH (MHBIX 3aKOHHBIX NPEJICTABUTENEH ) 00y HalOIIMXCSL:

* YJIOBJIETBOPSET 3aIPOChI 10JIb30BaTeNIell U HHPOPMUPYET O HOBBIX MOCTYIUICHUAX B
OuOIHOTEKY;

* KOHCYJBTUPYET 110 BOMPOCAM OPraHH3aLMK CEMEHHOTO YTEHHs], 3HAKOMMT C
uH(popMallei Mo BOCIUTaHHIO JETEH;

* KOHCYJILTHPYET 10 BOMPOCaM y4eOHBIX W3/IaHHH JUIsl 00y YaOIIHXCS.

IV. Opranusauus 1esiTeJibHOCTH OHOJIHOTEKH

1 1lIkonbHas 6GUOGIMOTEKA MO CBOEH CTPYKTYpE JSNUTCS Ha aDOHEMEHT, YNTAJIbHBIN 3all,
oTJeN Y4eOHUKOB U OT/Ie]1 METOAUYECKOHU JINTEPATyphl M0 IPEAMETaM.

2. bubnuoreuyno-uHpopMalMOHHOE 00CITY)KMBaHUE OCYIIIECTBIISICTCS HA OCHOBE
OUOITHOTEUHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHU C YYEOHBIM U
BOCIUTATELHBIM TTAHAMH IIKOJIbI, IPOrPaMMaMH, TPOEKTaMH U MJIaHOM paboThI
LIKOJIbHOM OMOJIUOTEKH.

3. B uensix obecriedyeHus MoJepHU3aliK OUOIHOTEKH B yCIOBUAX HHPOPMATH3ALMH
00pa3oBaHus U B Mpejeniax CPe/ICTB, BBIIEIAEMbBIX YIPEAUTEIISIMH, 1IKOJIA
obecrnieurBaeT OMOINOTEKY:



* rapaHTHPOBAHHBIM (PMHAHCHPOBAHHEM KOMILIEKTOBAHHS OUOIMOTEYHO-
MH(OPMAIHOHHBIX PECYPCOB (B CMETE yYPEXKICHHS BBIBOIUTCS OTJEIBHO);

* HEOOXOIMMBIMH CJTY)KEOHBIMH U ITPOU3BOICTBEHHBIMH ITOMEIIIEHUAMH B COOTBETCTBUN
CO CTPYKTYpO# OMOIMOTEKN ¥ HOPMATUBAMHU 110 TEXHUKE 0€30I1aCHOCTH AKCILTyaTaluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIQKHOCTH, 3allbLIEHHOCTH MOMEILCHNS,
KOPPO3HOHHO-aKTHBHBIX IPUMECEH HITH 3JIEKTPONPOBOIAILEH MBUIM) U B COOTBETCTBUH
¢ nosioxxenusimu CanlIuH;

* T€JIEKOMMYHUKALIMOHHOMN U KOIHMPOBAJIbHO-MHOXKHTEIbHOM TEXHUKOHN U
HEe0OXOAUMBIMHU ITPOTPaMMHBIMH IIPOTYKTaMHU;

* PEMOHTOM M CEPBUCHBIM OOCITYy)KHBAaHUEM TEXHUKH U o6opy)1013aH1/m OUOJIMOTEKHU;

e OUOJMOTEYHOM TEXHUKOH U KaHIEISIPCKUMHU ITPUHAITIC)KHOCTAMH.

4. 11Ikona co3iaeT yCIoBHs 1JIs COXPAaHHOCTH anmnaparypbl, 000py10BaHUs U
MUMYyIIecTBa OUOIMOTEKH.

5. OTBETCTBEHHOCTb 3a CUCTEMAaTHYHOCTh U Kaue€CTBO KOMILJIEKTOBAHUSI OCHOBHOI'O
on1a GMOTMOTEKH, KOMILIEKTOBaHHE y4eOHOro (GOHIa B COOTBETCTBUH C

(e iepaTbHBIMHU TIEPeYHIMH Y4eGHHKOB H yueOHO-METOAMUECKUX H31aHHUH, CO3/1aHHe
HEOOXOAMMBIX YCIIOBHH /TS e TeIbHOCTH OMOIMOTEKH HECeT AMPEKTOP LIKOJIBI B
COOTBETCTBHMH C yCTABOM LIKOJIBI.

6. PesxM paboThI [IKOJTbHON OMOJMOTEKH ONPE/IeNieTCs 3aBe/ Iy FOIINM OuOIMOTEeKON
(6ubnMoTEKapeM) B COOTBETCTBUH C NPABHIaMH BHYTPEHHETO pacropsi/ika MKOJIbI.

V. YnpasJjieHue.

1. O611iee pyKOBOJCTBO JESTEIBHOCTBIO LIKOJIbHOW OUOIHOTEKH OCYIIECTBISET
JUPEKTOP LIKOJIBI.

2. PyKOBOJCTBO LIKOJILHOW OUOJIMOTEKO OCYILECTBIIAET 3aBe IO OMOINOTEKOM
(6ubIHOTEKAPh), KOTOPBIH HECeT OTBETCTBEHHOCTD B IIPe/ieaX CBOSH KOMIETECHIMH
repesi 06LIECTBOM M JUPEKTOPOM LIKOJIbI, 00y 4aIOIUMHUCS, HX POTUTENSIMH (MHBIMH
3aKOHHBIMH NIPEJICTABUTEIISIMU ) 32 OPraHU3aLMIO ¥ Pe3yJIbTaThl IEATEIbHOCTH
IKOJILHOM OUOIMOTEKH B COOTBETCTBHHU ¢ (DYHKIIMOHATIBHBIMH 00S3aHHOCTSIMHY,
MpeyCMOTPEHHBIMU KBaTM(QUKALIMOHHBIMK TPEOOBaHUSIMH, TPYIOBBIM I0TOBOPOM 1
yCTaBOM LLKOJIBI.

3. 3aBemyroluii 6uGaKMOTEKON (OUOINOTEKAph) HA3HAYACTCS AMPEKTOPOM
IIKOJTBI, MOKET SIBJISATHCS YJICHOM I€1arorn4eCKoro KOJUIeKTUBa U BXOJIMTh B COCTaB
Mearoruueckoro copera o01eo0pa3oBaTebHOrO yUpeXKACHHS.

4. 3aBenyroumii 6GubmmoTeKoi (GnOIMOTEKaph) pa3pabaTeiBaeT U MPECTABIACT
JIMPEKTOPY IIKOJIBI HA YTBEPHKIEHHUE CIIEYIOLIHE TOKYMEHTBI:
a) TIoNOKeHNe 0 GUOIMOTEKe, TPaBHIIa MOJIb30BaHHs OHOINOTEKOMH;



6) CTPYKTypy H LIUTaTHOE pacricaHie OUONHOTEKH, KOTOpbIe pa3pabaThIBatOTCs Ha
OCHOBE 00beMOB paboT, ONpPe/IeJIEHHBIX MOJIOXXEHHEM O IMIKOJIbHON OMOIHOTEKE C
UCTIOBb30BaHUEM «MEKOTpAcIeBbIX HOPM BPEMEHHU Ha MPOLIECCHI, BBIMOJIHIEMbIC B
oubnuorekax» (ITocranoBnenne MuHuCTEPCTBA TPy U COLIMATIBHOTO Pa3BUTHA
Poccuiickoit ®enepaunu ot 3 despaist 1997 r. Ne 6);

I') IJIaHOBO-OTYETHYIO JOKYMEHTALHIO;

J1) TEXHOJIOTHYECKYIO JIOKYMEHTALHIO.

5. TopsAI0K KOMILJIEKTOBAHHS LITaTa UIKOJIbHOW OUOIMOTEKH
periiaMeHTUpyeTCs YCTaBOM LIKOJIBI.

6. B uensix obecrneuenus nudpepeHnpoBaHHON paboThI MIKOJIbHON OMOIUOTEKH MOTYT
BBOJJUTHCS JIOJDKHOCTH: 3aBeAYIOIIHi OHOIMOTEeKO, Oubinorexkaps.

7. TpynoBble OTHOIIEHHS pa0OTHUKOB LIKOJIBHON OUOIMOTEKH U CpeiHEH
IIKOJIbl PETYJIHPYIOTCS TPYAOBBIM IOTOBOPOM, YCJIOBHSI KOTOPOTO HE TOJKHBI
MPOTHBOPEUYHTH 3aKOHOaTe bCcTBY Poccuiickoit denepaiinu o Tpyae.

VI. [IpaBa u 00s13aHHOCTH OHOJIHOTEKH
1. PaGOTHHKHK LIKOJIBHOW OMOIMOTEKH UMEIOT IIPAaBO:

a) caMOCTOSTENILHO BHIOUPATh (POPMBI, CPEICTBA U METOIbI OMOIHOTEIHO-
1H(POPMAIIMOHHOTO 00CITY)KMBaHHs 00pa30BaTEIbHOIO W BOCIUTATEIBHOTO MIPOLIECCOB
B COOTBETCTBMH C LIEISIMHU U 3aJja4aMH, YKa3aHHBIMHU B YCTaBe IIKOJIbI U TIOJIOXKEHUH O
IIIKOJIbHOM OMOJIMOTEKE;

©) NPOBOAMTH B YCTAHOBJICEHHOM MOps/Ke haKyIbTaTUBHbBIE 3aHSITHS, YPOKU U KPYXKKH
O6ubaM0TEYHO-6MbIMOrpaduuecKUX 3HAaHUH U HHPOPMALIMOHHOM KYJIBTYPBI,

B) pEKOMEH/I0BaTh HCTOYHUKH KOMIUIEKTOBaHHSI MHOPMALIMOHHBIX PECypCOB;

I') U3bIMATh ¥ PEATN30BBIBATH JOKYMEHTbI U3 (DOHJIOB B COOTBETCTBUH C HHCTPYKLIMEH
no y4dety 6ubnuoreqHoro ¢GoHaa;

1) OTIpe/ieNsATh B COOTBETCTBHH C MPABHJIaMH IOJIb30BaHMUsI IIKOJIBHON OUOIHOTEKOI,
YTBEPKIEHHBIMU TUPEKTOPOM LIKOJIBI, U 11O COMIACOBAHHUIO C POJUTEIBCKUM
KOMHTETOM HJIH MOTIeYUTEILCKUM COBETOM BHJIbI M pa3Mepbl KOMIIEHCALlMH yllepoa,
HAHECEHHOTI'o MOJIb30BaTeNIIMU OUOJINOTEKH;

€) UMETh €XKETO/IHbIA OTIMYCK B COOTBETCTBUU C JIOKAJIbHBIMM HOPMAaTUBHBIMH aKTaMH;
) OBITh MPeJICTABICHHBIMH K Pa3IM4YHBIM (POPMaM MOOLIPEHHUS,

3) y4acTBOBAaTh B COOTBETCTBUH C 3aKOHOJaTeNbCTBOM Poccuiickoii denepauny B
paboTe OGMOTMOTEUHBIX aCCOLMALUN UITH COIO30B.



2. PaGOTHHKH OMOJIUOTEK 00SI3aHbI:

a) oGecIeunTh MOJIb30BATENISIM BO3MOXKHOCTb PAOOTHI C UH()OPMALIMOHHBIMU pECYpCamMu
OUOIMOTEKH;

6) MHPOPMHUPOBATH MOIb30BaTENEl O BUAAX MPEIOCTABISIEMBIX OUOIHOTEKON yCIIyT;
B) 00€CMeunTh Hay4YHYIO OPTaHU3ALMIO (POH/IOB U KaTaJlOroB;

r) GopMUpOBaTh (OHJIBI B COOTBETCTBUHU C yTBEPIKICHHBIMH benepalbHBIMU
rnepeyHsiMM y4eOHbIX H3/1aHui, 00pa3oBaTelbHbIMK NPOrpaMMaMH LIKOJIbI,
MHTEpecaMH, MOTPEOHOCTSIMU U 3alpOCaMy BCeX NePEevMCIICHHBIX BBIILIC KaTeropui
MoJIb30BaTeJIeH;

1) COBEpLIEHCTBOBATh uH(OpMaLMOHHO-OKGIHOrpaduyecKoe 1 OMOIHOTEUHOE
00cnyXMBaHHe MOJIb30BATENEH;

e) oGecrieynBaTh COXPAHHOCTh HCTIONb30BaHHs HOCHTENEH WHpOpPMALIMH, UX
CHCTEMaTHU3aLMIo, Pa3MellleHHEe U XPaHCHUE;

5K) 0BecreunBaTh PEXHUM paboThl IIKOILHOKH OHOIHOTEKH;

3) OTUMTHIBATHCS B YCTAHOBJIEHHOM MOPsIIKE Mepel AMPEKTOPOM IHKOJIBL;

VII. [IpaBa u 065132aHHOCTH NOJIb30BaTe/ell GHOIHOTEKH
1. TIMonw3oBarean OUOTMOTEKH UMEIOT MTPaBo:

a) MoJTy4aTh TIONHYIO HHPOPMAILIMIO O COCTaBe OUOTHOTEIHOTO doHna,
HH(OPMALHOHHBIX PECYPCAX M TPEIOCTABNSAEMbIX GHOTHOTEKOH yCIyrax;

6) MOMBb30BaThesl CHPABOYHO-OUOIMOrpapUIeCKUM anapaToM OMOJINOTEKH;

B) MIOJTy4aTh KOHCYBTALHOHHYIO TOMOIIIb B TIONCKE U BEIOOPE HCTOUHUKOB
WH(MOpMaLIHH;

r) mojy4aTh BO BpEMEHHOE T0JIb30BaHHE HAa A0OHEMEHTE U B YMTAJILHOM 3aj1¢ NICHATHbIC
M3IaHUS U Ipyrie HCTOYHUKU MH(POPMAIIKH;

1) IpOIEBATh CPOK TOIb30BaHUs JOKYMEHTaMH;

e)

mojyyaTh TemaThdeckue, (akrorpaduveckye, yTOYHAOLIMES U oubrorpapuuecKue
CIIpaBKH Ha OCHOBE (hOH/1a OMOITUOTEKH;

’K) Y4aCTBOBATh B MEPONPUSITHSX, TIPOBOIUMbIX OHOIHOTEKOH;

3) oOpamarhes JUis pa3pelieHus KOHGIMKTHON CUTyallMi K IMPEKTOPY IIKOIbI.

2 Tlonb30oBaTelH MIKOJIbHOM OMOIIMOTEKH O0SI3aHbI:

a) cOBIII0aTh MPaBHUJIa TOJIb30BaHMs IIKOIBHON OUOITHOTEKOH;

6) Gepe’HO OTHOCHTHCS K IIPOM3BEICHUSIM MevaTy (He BBIPbIBATH, HE 3arubarb
CTpaHMIL, He JIe/IaTh B KHATAX MOJ4ePKUBaHHsl, TOMETKH), HHBIM JIOKYMEHTaM Ha
pa3IMYHBIX HOCUTENIAX, 000PYI0BaHHIO, HHBEHTAPIO;

B) MOJIEP/KMUBATH MTOPSIOK PACCTAHOBKU TOKYMEHTOB B OTKPBITOM AOCTYIIC
OUOIMOTEKH, PACTIONOKEHHS KapTOY€EK B KaTajorax v KapTOTeKax;



I') NOJIB30BaThCs [IEHHBIMU M CIIPABOYHBIMH JJOKYMEHTaMH TOJIBKO B MOMEIIEHUH
OUOJINOTEKH;

1) yOeUThes MpH MOJNYYEHHH JOKYMEHTOB B OTCYTCTBHHU J€(EKTOB, a MpH
o6HapykeHuH MPOMHGOPMHPOBATH 00 3TOM paboTHHKA 6MOIMOTEKH. OTBETCTBEHHOCTD
3a 0OHapyKeHHbIE J1e(GEKThI B CJaBaeMbIX JOKYMEHTaX HECET MOCIIeHUM
MoJIb30BaTelb;

€) pacIUChIBaThCs B YUUTATELCKOM (DOPMYJISipe 3a KaXIAblA MOy YeHHBIH JOKYMEHT
(uckmouenue: odyqatonmecs 1—4 K1accoB);

’K) BO3BpAILlaTh JOKYMEHTHI B IIKOJbHYIO OMOJIMOTEKY B yCTaHOBJICHHBIC CPOKH;

3) 3aMEHATh JOKYMEHTBI IIKOJIbHON OUOIMOTEKH B Cllydae MX yTPaThl UM MOPYH UM
PaBHOLIEHHBIMH, JIMGO KOMIIEHCUPOBATh yLIepO B pa3Mepe, yCTaHOBICHHOM MPaBUJIaMH
MOJIb30BaHHU IIKOJIBLHOW OMOIHOTEKOM;

1) TIOJTHOCTBIO PACCUMTATHCA € IIKOJIBHON OHOIMOTEKON MO HCTEUEHUHU CPOKa 00yYeHHUs
UK paboThl B LLIKOJIE.

3. ITopsA0K 1MOJIb30BaHUs IIKOJIBHON OMOIHOTEKOM:

a) 3aIMCh B IIKOJIbHYIO OMOIMOTEKY 00YYaroIUXCsl IPOM3BOAUTCS 0 CITUCOYHOMY
COCTaBy KJlacca, MeJarornyeckux U MHbIX Pa0OTHHUKOB ILKOJIbI - B MHAUBHUIYallbHOM
nopsijike, poauTesiei (MHbIX 3aKOHHBIX Tpe/ICTaBUTeNe ) 00yYaronXCsi — M0
nacropTy;

0) nepeperucTpalus nojb3oBareseil HKOoJIbHOH OUOIHOTEKH TPOU3BOIUTCS €XKEr0HO;
B) IOKYMEHTOM, TIOITBEPXKIAIOLIMM MPABO T10JIb30BaHUsI OMOIMOTEKOM, SBIISCTCS
YUTATEIBCKUU GOPMYJISP;

r) YuTaTebCKuil GopMyIisip GUKCUPYET AaTy BbIIAYH [0JIb30BATENO JOKYMEHTOB U3
¢Gona OUOIMOTEKH U UX BO3BpPAILEHUS B OUOIHOTEKY.

4. TTopsiioK TOJIb30BaHUsI A0OHEMEHTOM:

a) M0JIb30BaTE/I HMEIOT TTPABO MOJTYYUTh Ha JJOM W3 MHOTOTOMHBIX H3JaHuH He OoJiee
JIBYX JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCHMMaJlbHbIe CPOKH MOJIb30BaHHUs JOKYMEHTAMH:!

— yueOHHUKH, yueOHbIe MOCOOHs — y4eOHbIN rox;

— Hay4HO-TIONyJIspHasi, IO3HaBaTe/IbHAs, Xy0KeCTBEHHas TuTepaTypa — 14 nHen;
— MepHOIUYECKHEe H3JaHus, M3JaHHs TIOBBILIEHHOIO CrIpoca — 7 HEH;

B) MOJIL30BATENHM MOTYT POJUTUTH CPOK IOJIb30BAHUS JOKYMEHTAMHU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTHX MOJIb30BaTENEN.

5. Hopﬂnox IMOJIb30BaHUA YU TAJIbHBIM 3aJIOM!

a) JOKYMEHTBI, TIpe/IHa3HauYCHHbIE U1 pa0OThI B YMTAILHOM 3aJie, Ha JIOM He
BbIJIAIOTCS;

0) SHIMKJIONENU, CTIPABOYHUKH, PEAKUE, LIEHHBIE H UMEIOIHECs B €IMHCTBEHHOM
SK3EMILISAPE JOKYMEHTBI BBIAAIOTCS TOJIBKO /Ul paOOTHI B YMTATILHOM 3aJIe;



6. [Topsiiok paboThl ¢ KOMITBIOTEPOM, PACIONIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBFOTEPOM YYaCTHHKOB 00pa3oBaTeIbHOIO MPOLECCa MPOU3BOIUTCSA MO
rpaduKy, yTBEPKACHHOMY JUPEKTOPOM LIKOJIBI U B TIPUCYTCTBUM COTPY AHMKA
OUOITHOTEKH;

0) pasperaercs padoTa 3a OJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE Oosiee OBYX

4eJIOBEK OJJTHOBPEMEHHO;
B) paboTa ¢ KOMITBIOTEPOM TTPOU3BOMTCS COITIACHO YTBEPXKACHHBIM CaHUTapHO-

T'MT'UEHUYECKUM Tpe60BaHI/IHM .



