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MMOJIMTUKA

06padoTkn nepconanbHbIX AaHHbIx MBOY «llleakosckas COLL Nod mm.A-
X.Kaasiposa»

1. O6mHe moJ10KeHHS

1.1. Hacrosmas nonurika 06paGoTky nepconaibHbix ganusx MBOY «lllenkosekas COIII
Ned um.A-X.Kaneiposa» (nasee — [onuTika) onpexenser uein 00paboTKH NEepCoOHaAIBLHBIX
l@AHHBIX, KATETOPHH H NIEPEYEHb 00padaThIBACMBIX MEPCOHATBHBIX JIAHHbIX, KATErOPUH
CYOBEKTOB, NIEPCOHATILHBIC JIAHHBIE KOTOPBIX 06paGaThIBAIOTCS, CIOCOODI, CPOKH HX
00paboTKH M XpaHEHHs, MOPSIOK YHHUTOKEHHS IEPCOHATBHBIX JTAHHBIX IPH JIOCTHIKCHHH
Lesieii UX 00paboTKM MM NMPH HACTYIUICHHH WHBIX 3aKOHHBIX OCHOBaHHI B MBOY
«llenkosckas COLL Ne4 um.A-X.KaasipoBa» (nanee — I1Ixoma).

1.2. JlokasibHble HOPMaTHBHBIC AKTHI H HHBIE IOKYMEHTBI, PErIAMEHTHPYIOLIHE obpabotky
NepcoHabHbIX JaHHbIX B IlIkone, paspabatbiBaioTes ¢ yyeToM nosokenuii [ToIHTHKY.

1.3. Jleicteue [NonmuTnku pactipoctpansiercs Ha NepCOHAIBHBIE JaHHbIE, Kortopsie [1Ikosa
oOpadaTbIBaeT ¢ MCIOJB30BAHHEM M 6€3 HCIIOJIb30BAHHS CPEACTB aBTOMATH3ALHH.

1.4. B [lonMTHKE HCTIONB3YIOTCS ClIEYIONIHE TOHATHS:

* [MEPCOHAIBHBIC JaHHbIC — JIH00ast MH(POPMAIHS, OTHOCAIIASCA NPAMO HJIH KOCBEHHO
K ONPEJIENICHHOMY HJIH OmpesieisieMoMy (Gu3HuecKoMy JUILy (CyObekTy
MEPCOHAJILHBIX JIaHHBIX );

° [MEPCOHAIbHBIC JAaHHBIE, pa3pelleHHbIe CYOBEKTOM NMEePCOHATBHBIX JJAHHBIX JUIS
pacnpoCTPaHCHHs, — NEPCOHANIbHbIC JIaHHbIE, JIOCTYI HEOIPAHHYECHHOTO KPyra JIMIL



K KOTOPBIM IIPE/I0CTABIIEH CYOBEKTOM NEPCOHANIBHBIX JIAHHBIX MTYTEM J[aum
coryacks Ha 00paboTKy NePCOHANBHBIX JAHHBIX, Pa3peLeHHbIX cyOBbeKTOM
NICpCOHAILHBIX JIAHHBIX JUIS PACHIPOCTPAHEHHUS B NOPSJIKE, TIPETyCMOTPEHHOM
DenepaibHbM 3aK0HOM 0T 27.07.2006 No 152-D3 (jrasee — 3aKoH);

ONEpaTop MEpCOHAIbHBIX TaHHBIX (onepatop) — I1lkosa — opuanyeckoe auo,
CaMOCTOATC/ILHO HIIK COBMECTHO € IPYTHMH JTMLIAMH OpraHusyrowuiee H (Hiiu)
OCYLIECTBIISIONIEE 00pPabOTKY NEPCOHANBHBIX JTaHHBIX, ONPE/EISIONIEe 1eJTH
00pabOTKH NEPCOHANILHBIX aHHBIX, COCTAB IEPCOHATBHBIX J@HHBIX, MOJUIeHKAIIHX
06paboTke, IeiCTBHSA (OnepaliiH), coBeplIaeMble ¢ NEPCOHAILHBIMH JTAHHBIMH;

00paboTKa MepCoHAIBHBIX TAHHBIX — JICHCTBHE (onepanus) UM COBOKYIHOCTh

ACHCTBHH (Onepauuii) ¢ nepcoHaIbHBIMI JAHHBIMH ¢ HCIIOTb30BAHHEM U Oe3
HCIIOJIb30BAHHSA CPE/ICTB aBTOMATH3ALIMH, BKIIIOYas c60p, 3anuch,
CHCTCMATH3ALIMIO, HAKOILIEHHE, XPaHEHHE, yTouHeHHe (0GHOBIICHHE, H3MEHEHHE),
H3BJICHCHHE, HCIIOJIL30BAHME, epe/iady (pacnpocTpaHeHHe, [IpeIoCTaBIeH e,
OCTyN), 0be3THuHBaHHeE, GIOKHPOBAHHE, yATICHHE, YHHUTOKEHHE,

ABTOMATH3HPOBaHHAsA 0OpabOTKa NepPCOHAIbHBIX JIAHHBIX — 00paboTKa
[ICPCOHANIBHBIX JIAHHBIX € ITOMOIIBIO CPEJICTB BBIYHCIINTENILHOM TEXHHUKH;

PaclpoCTPaHCHHE NEPCOHAIBHBIX JIAHHBIX — JICHCTBUSA, HAMPABICHHbIC HA
PACKpPBITHE NICPCOHATIBHBIX IAHHBIX HEONPEJIETICHHOMY KPYT'Y JTHIL;

TPEAOCTABIICHHC NEPCOHAILHBIX JIAHHBIX — JCHCTBHS, HANIPABIICHHbIE HA PACKPBITHE
[ICPCOHATILHBIX NTAHHBIX ONPE/ICICHHOMY JIHILY HJIH OTIPE/ICTICHHOMY KPYTY JIHLL;

OJIOKHPOBAHHE NEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE npekpaienue o0paboTkH
TICPCOHAILHBIX JIAHHBIX (3a HCKIIOUEHHEM CITyYacB, ec/in 06paboTka HeoOX0HMa
JUIL YTOUHEHHS! TIEPCOHAIIBHBIX JJAHHBIX );

YHUHTOKCHHE IIEPCOHAIBHBIX AHHBIX — JIEHCTBHSA, B pe3yJibTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOXKHBIM BOCCTAHOBHTD COJICPIKAHUE TIEPCOHATLHBIX JAHHbIX B
HH(OPMAIIHOHHON CHCTEME NEPCOHAIBHBIX JIAHHBIX U (MIT1) B pe3ysbTaTe KOTOPBIX
YHHUTOKAIOTCS MaTepHaIbHbIE HOCHTE/INH NEPCOHANTBHBIX JAHHBIX

00e3/THYHBAHNE NEPCOHATBHBIX JAHHBIX — JICHCTBUS, B pe3y/ibTaTe KOTOPBIX

CTAHOBHTCS HEBO3MOKHBIM O€3 HCII0/Ib30BaHHS JONOIHUTENLHON HHpOPMALHH
OMpEJIETHTH IPHHAJUICIKHOCTD NIEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBeKTY
NEPCOHANILHBIX JIAHHBIX;

HH(DOPMALHOHHAs CHCTEMA MEPCOHATBLHBIX IAHHBIX — COBOKYITHOCT
cozleprKaluxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX H 00ECIICUHBAIOIINX HX
00paboTKy HH(OPMAIMOHHBIX TEXHOIOTHH H TEXHHUCCKHX CPEJICTB;

TPaHCrpaHHyHas repe/iadya NepCoOHAIbHBIX TAHHBIX — Mepe/iada NepcoHalbHbIX
AQHHBIX HAa TCPPHTOPHIO HHOCTPAHHOTO FOCYIAPCTBA OPTaHy BIACTH
MHOCTPAHHOT'O rOCy/1apcTBa, HHOCTPAHHOMY (PH3HYECKOMY JIMILY HIIH
MHOCTPAHHOMY IOPHIHYECKOMY JIHILY.

1.5. Illxona kak oneparop nepcoHaIbHBIX JJAHHBIX 00S3aHa:

1.5.1. Cobmonarh KoHpHACHUHATBHOCT MEPCOHATBHBIX JAAHHBIX, 4 HMEHHO He
pacnpoCTpaHsTh NEPCOHAIBHBIC IAHHBIC U HE NEPEe/IaBaTh UX TPETHLHM JIMLIAM 0€3 COryIacHs
CyOBEKTa MEPCOHATBLHBIX JIAaHHBIX HIIH €0 3aKOHHOTO MPE/ICTABUTEIS, €CITH HHOE He
MPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. O6ecneunts cyGbeKTam nepcoHaNbHBIX JAHHBIX, HX 3aKOHHbIM MpeACTaBUTEIAM
BO3MOKHOCTb O3HAKOMJICHHSI C JIOKYMEHTAMH H MaTE€PHAIAMH, COIEPIKAIIMMH HX
NEPCOHANIbHBIC JIAHHBIE, €CJIM MHOE HE NPEAYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3bacHaTh cyObeKTaM nepcoHabHBIX JaHHBIX, HX 3aKOHHBIM NPeICTABUTENAM
FOPHIHYECKHE MOCIIE/ICTBHS OTKa3a IPEIOCTABUTh NIEPCOHAILHBIC JIAHHbIE.



1.5.4. brokupoBats Wi yaasTs HenpaBoMepHO 0OpabaThiBaeMble, HETOYHBIC
NEPCOHAILHbIC 1aHHBIE JTHOO 0GecneynTh X OIOKHPOBAHHE WK Y laICHHE.

1.5.5. [pekpatuth 00pabOTKY M YHHYTOKHTH HITH 0OE3THIHTE NepCoHaJIbHBIE JJaHHBIE JTHOO
obecrneynTs npekpatieHue 06paboTKH U YHUUTOKCHHE HJIH 00€3IMYMBAHHE NEPCOHATBHBIX
JI@HHBIX MPH TOCTHIKEHHH LIEJH X 00paboTKH.

1.5.6. [pekpatuth 06paboTKyY NEPCOHANBHBIX AAHHBIX HIIH 0GECICYHTS NpeKpaiieHue
006paboTKH NepCOHaIBHBIX IAHHBIX B CIyyae OT3bIBA CyOBEKTOM NMEePCOHAIBHBIX JaHHBIX
corjiacus Ha 06paboTKy ero nepcoHanbHBIX AAHHBIX, CCIIH HHOE He NPeyCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BHIrOI0NPHOOPETATEIEM HITH ITOPYYHTEIEM 110 KOTOPOMY
ABJISICTCS CYOBEKT MEPCOHANBHBIX TAHHBIX, HIIH HHBIM COTTAlIeHHEeM mexay llkonoi u
CYOBEKTOM MEePCOHANILHBIX JIAHHBIX.

1.5.7. Ilpunumars Mepbl, HEOOXOMMBIC H J0CTATOYHBIE JUIsS 06eCCUeHUs BBITTOJTHEHHS
00s13aHHOCTEI, IPETYCMOTPEHHBIX 3aKOHOM M NPHHATBEIMH B COOTBETCTBUH C HUM
HOPMAaTHBHBIMH [PABOBLIMH aKTaMH.

1.6. llIkona Bripase:

1.6.1. CamocTosITEIBHO ONIPEAENATh COCTAB M MEpeyeHn Mep, HEOOXOIMMBIX U JIOCTATOYHBIX
JUtst 00€ecreueHUst BBINOIHEHHS 00S3aHHOCTEHH, ITPElyCMOTPEHHBIX 3aKOHOM U MPHHATHIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH NPABOBBIMH AKTAMH, CCIIH HHOE HE TIPElyCMOTPEHO
3aKOHO/IATEJILCTBOM O NMEPCOHAIBHBIX JIAHHbIX.

1.6.2. Mcnonib30Bath nepcoHaIbHbIE JaHHbIC CYGHEKTOB IIEPCOHAJILHBIX JaHHBIX 06€3 UX
COrJIacHs B CIIy4asiX, IPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpenocTaBisTh nepcoHasbHble JaHHbIE CYOBEKTOB NEPCOHATIBHBIX JIAHHBIX TPETHUM
JIMLIaM B CJIy4asX, IPE1yCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM.

1.6.4. ITopyuuTs 06paboTKyY NEpCOHANBHBIX JIAHHBIX APYroMy JIHILY € COrjlacHsi CyObeKTa
TEPCOHATIBHBIX JIAHHBIX, €CITH HHOE HE TPEelyCMOTPEHO (eiepatbHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKIIOYACMOTO C STHM JIHLOM JioroBopa. Juio, ocymiecTssiomee o6paGoTKy
NEPCOHATBHBIX IAHHBIX 110 NOpyyeHHio IlIkosibl, 0653aH0 coGMOAATE IPUHIHITBI U TPaBHIIA
00padOTKH NEPCOHAIBHBIX JAHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, COBITIONATh
KOH(HICHUHATBLHOCTD NEPCOHANIBHBIX AHHBIX, IPHHUMATH HEOGXOTHMBIE MEpBI,
HalpaB/IeHHbIE Ha 00ECTICYCHHE BBITIONHEHHS 00s3aHHOCTEH, PELYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPILIEHHOIETHHE YUAlLHECs], POAHTEIH HECOBEPILICHHOJIETHHX
YHAIMXCA, HHbIE CYOBEKTBI IEPCOHATLHBIX JAHHBIX (1ajlee - CyOBEeKThI MePCOHATBHBIX

JIaHHBIX ) 00s3aHbI:

1.7.1. B ciyyasix, mpeyCMOTPEHHBIX 3aKOHOATENLCTBOM, npepocrasnaTe lllkone
JOCTOBEPHBIE [1EPCOHANILHBIC JIAHHBIE.

1.7.2. Tlpy H3MEHEHNH NIEPCOHANBHBIX JITAHHBIX, OOHapy:KeHHH OIIHOOK MITM HETOUYHOCTEH B
HHX HE3aME/UTHTEJIbHO coob1aTek 06 atoMm [1lkorne.

1.8. CyOneKThbl nepcoHaIbHBIX JJaHHBIX BIIPABE:

1.8.1. [lonyyars nH(popMaLmio, Kacaiolryrocs 06paboTKH CBOHX NEPCOHAIBHBIX JIJAHHBIX,
KpOME Clly4aeB, KOI/la TaKOH JI0CTYI OrpaHuYeH (eaepalbHbBIMU 3aKOHAMH.



1.8.2. TpeGoBarb oT I1IKOIIBI yTOUHHTE TIEPCOHATBHBIC JaHHbIe, OJIOKMPOBATH UX HIIH
YHUUTOKHTB, €CIIH NIEPCOHATIBHbIC JIAHHBIC SIBIIAIOTCA HEMOIHBIMH, YCTAPEBIIHMH,
HCTOYHBIMH, HE3AKOHHO IMOJYYCHHBIMH HITH HE SIBISIOTCS HEOOXOMUMBIMH JUIS 3asiB/ICHHOI
e odpaboTkH.

1.8.3. JlononHuTh nepcoHalbHbIe JaHHBIE OLEHOYHOIO Xapakrepa 3asiBIICHHEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOYKY 3PEHHS.

1.8.4. O6:xanoBars jeiictus umm 6e3zeiictue 1Kol B YIIOJIHOMOYEHHOM Oprase 1o
3AIIMTE N1paB CYOBEKTOB MEPCOHATLHBIX JTAHHBIX HIIH B CY/1I€GHOM IOPSJIKE.

2. IlpaBoBbie 0OCHOBAHHS 00PA0OTKH MEPCOHAIBHBIX AAHHBIX

2.1. IIpaBoBbIMH OCHOBaHHsIMH 00PabOTKH IEPCOHAILHBIX JaHHBIX B I1IKOJe SBASIOTCS
yCTaB U HOPMATHBHBIC ITPABOBBIC AKThI, JUIS HCIIOJHEHUSI KOTOPLIX H B COOTBETCTBHHU C
KkoTopbiMH L1IKosa ocymecTsiseT 06paboOTKy NepCOHATBHBIX JIAHHBIX, B TOM YHCIIC:

» TpynoBoii KosieKc, HHbIE HOPMATHBHBIE TIPABOBBIE AKTHI, cojiepKallie HOPMBI
TPY/0BOTO [paBa;

» bropkeTHIN KoJEeKe;

* HautoroBslii kojekc;

o ['paxaaHckHii KoJeKe:

e CeMeiiHbIi KOIEKC;

» DexepanbHbiii 3akoH ot 29.12.2012 Ne 273-03 «O6 o6pasosanuu B PoccHiickoii
deziepaltuu» ¥ NPHHATBIC B COOTBETCTBUM C HUM HOPMATHBHBIC NPaBOBbIE AKTHI;

* COUHAIBHOE, ICHCHOHHOE H CTPaXOBOE 3aKOHOIATEILCTBO POCCHITCKOI
denepannu;

* 3aKOHOJATEJILCTBO B Chepe Ge30MacHOCTH, B TOM YHCIIE AHTHTEPPOPHCTHUECKOI
3alHIIICHHOCTH.

2.2. [IpaBoBbIMH OCHOBaHHAMH 00pabOTKH MEPCOHAIBHBIX JAHHBIX B 11IKoe TaKsie
SIBJIAIOTCS JIOTOBOPBI € (PH3HYECKMMH JIMLAMH, 3asiBJICHHUS (COTIIACHSI, IOBEPEHHOCTH)
YHaluXes U poAMTE/IeH (3aKOHHBIX MIPEJICTaBUTEIeH) HECOBEPIICHHOIETHHX YUaIUXCS,
corjiacus Ha 00paboTKy NMepcOHaANIBHBIX JaHHBIX.

3. Hesn 06paboTKH MEPCOHATBHBIX JAHHBIX, HX KATErOPHH H nepevYeHb, KATeropHH
CyOBEKTOB, MEPCOHAILHBIC JAHHbIE KOTOPBIX 00PaBaTHLIBAIOTCSI, CIIOCOOBI, CPOKH HX
00paboTKH H XPAHEHHSI, IOPSI0K YHHUYTOREHHS MEPCOHATBHBIX JAHHBIX

L. Hesb 006padoTkn: oprann3anus o6pa3oBaTe/1bHOI AeATEILHOCTH 110
00pa3oBaTeIbHLIM NPOrPAMMAM HAYAJILHOI0 0011ero, 0CHOBHOIO 001Iero 1 cpeHero
odmero 06pazoBanHs, 10MOJTHHTEILHBIM 0011€06PA30BATEIbHBIM NporpaMMam

e TIPakIaHCTBO;

e JlaTa ¥ MECTO POXKJICHHUS;

e u3o0paxenue (Gpororpadus, BHIEO):

e [1aCHOPTHBIC JaHHBIE;

e QJIpeC PErUCTPaALIHU IO MECTY
JKHUTEJILCTRA;

Kateropuu [lepconasbHble JaHHbIE CnenuasbHbie

JTAHHBIX JaHHBIC

[lepeuenn e (bamuius, UMs, OTUECTBO; CBeJIeHHS 0 COCTOSHHHA
JIAaHHBIX e T0JI 3/10pPOBBS




o ajpec (paKTHUECKOTrO MPOKHUBAHHA]

e KOHTAKTHBIC JAHHbIC]

o MH/IMBH/yaJIbHBIH HOMEP
HaJIOTrOIUIATEJIbIIHKA;

e CTPaxoBOI HOMEP HHIWBHIYAILHOTO
nunesoro cuera (CHUJIC);

e CBeJICHHS 00 yCIIeBaeMOCTH
ofOyyarolerocs M Ipyrue CBeJICHHA,
obpa3zyloluecs B nporecce
peau3aniu 06pasoBaTeIbHOH
NpOrpaMMBbl;

e HHBIE NIEPCOHATBHBIE JTaHHbIC,
npejocTaBiseMble GU3HUECKUMH
JULAMH, HEOOXOAMMBbIE JUIS
3aKJIFOUYEHHS U UCIIOJIHCHHS
JIOTOBOPOB, HCTIOJIHEHHSI HOPM
3aKOHO/1aTeIbCTBA B cepe
obpa3oBaHus

Kareropuu OGyuarommecs, HX POJAMTENH (3aKOHHBIE Mpe/ICTABUTEIIH)
CyOBEKTOB
CriocoOsl AsToMaTH3MpOoBaHHas 00padoTKa U O3 cpe/ICTB aBTOMATH3ALNH, B TOM
00paboTKH qHce:
e TOJIYYEHHE NEPCOHAIBHBIX IAHHBIX B YCTHOH 1 NUCbMEHHOH opme
HEMOCPE/ICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX;
e BHECEHHUS MEPCOHAIbHBIX JAHHBIX B JKYpPHAIIbI, PECCTPBI H
HH(OPMAIMOHHBIC CHCTEMBI U JIOKYMEHTHI 11TKObL.
Cpokn B TeueHue cpoKa peanu3alui 00pa3oBaTesbHON MPOrpaMMbl
00paboTKH
Cpoxu B TeueH#e CpoKa, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIE]T B 3aBHCHMOCTH OT
XpaHeHHs THIa JIOKYMEHTa, B KOTOPOM COJIEPIKATCsl NEPCOHAIbHBIC IaHHBIC
[Topsnok B coorBercTBUH ¢ [TOpSAIKOM YHHYTOKEHHS W 00€3/1HYHBAHNS

YHHUYTOXKCHHA

epcoHAIbHbIX JaHHBIX [1T1koJbI B 3aBUCHMOCTH OT THITA HOCHTCJIA
NnepCoOHANIbHBIX JAaHHBIX

2. lean 06padoTKu: BHINOJIHEHHs GYHKIMI H Mo, IHOMOYHii padoTojaTe/isi B TPY/A0BbIX
OTHOIEHHSIX, B TOM YHC/Ie 00s13aHHOCTEH 110 0XpaHe TpyAaa

Kareropuu [TepcoHasbHBIE JIAHHbIC Cneumanbhbie | buomerpudeckue
JIAaHHBIX NEPCOHAIBHBIE | [IEPCOHANTBHBIC
JIaHHBIE JIAHHBIC
[Tepeuenn o (haMuIIHsl, MMsI, OTYECTBO; CeejieHHA O N3o0pakenue Ha
JTAHHBIX e TIOJ; COCTOSIHHH doro u
e TpPaXKJAHCTBO; 3/10POBbS BHJICO3AITUCH,

e JlaTa M MECTO POKICHHUS;

o u3obpakenue (pororpadus):

e [ACIOPTHbIC JJAHHBIC;

e ajIpec PerucTpalHH 1o
MECTY JKHTETbCTBA;

TOJTy4EHHBIX C
Kamep HaOJII0CHHSA




e ajpec paKTHUECKOrO
NPOXKUBAHHUS;

e KOHTaKTHBIC JJaHHBIE;

e HH/MBHU/yaJIbHBIH HOMED
HAJIOTOILIATE/IbIINKA;

e CTPaxoBOI HOMEp
WH/IMBHYyJIbHOTO
muuesoro cyera (CHUJIC);

e CBeJieHHs 00 oOpa3oBaHHH,
KBaJTM(HKALIUH,
npodeccHOHaIbHON
[I0JIFOTOBKE ¥ MOBBILIEHHH
KBaJIM(DUKALIUH;

e CEMEHHOE IMOJIOKCHHE,
HaJIMYKE JIeTeH,
POJCTBEHHBIE CBSI3HU;

e CBEJICHHUS O TPY/I0BOMH
JIeATENILHOCTH, B TOM YHUCIIE
HaJIMYHE TOOLLPEHHH,
HarpakJIeHU| U (UJIH)
JUCIUTIIMHAPHBIX
B3BICKAHHI;

e JIAHHBIE O PErHCTpaLUy
Opaka;

e CBEJCHHUS O BOMHCKOM Y4YeTe;

e CBeJIeHHS 00 HHBAJIUHOCTH;

e CBeJICHHSA 00 yJEpiKaHUH
ATMMEHTOB;

e CBEJICHHS O J0XOJE C
npeJbIAyIero MecTa
padoThI;

e HWHBIC NEPCOHAIBLHBIE
JIaHHBIE, MPE0CTABIAECMBIE
padOTHUKaMH B
COOTBETCTBHH C
TpeOOBaHHAMHU TPYIOBOTO
3aKOHO/IaTEeILCTBA

Karteropuu PaGoTHHKH, KaHM/1aThl Ha padoTy (COHCKATEIH)
CcyObEeKTOB
CrocoOsr ABTOMaTH3MpoBaHHas 00paboTKa M 0€3 Cpe/ICTB aBTOMATH3ALIMH, B TOM
06paboTKH qucIe:
e [OJy4YeHHE MEPCOHATBHBIX JIaHHBIX B YCTHOMH M MHCbMEHHOH popme
HEMOCPEICTBEHHO OT CYOBEKTOB NEPCOHAIBHBIX JAHHBIX]
e BHECEHHS MEPCOHAIILHBIX JIAHHBIX B JKYPHAaJIbl, pEECTPbl U
uH(POPMAIMOHHBIE CHCTEMBI H 10KYMeHThI I1IKobI
Cpoku B Teuenue cpoka JeHcTBHs TPYAOBOro goroopa. Jist KaHu1aToB — B
006paboTkH TEUCHHE CPOKa, HEOOXOJMMOTO JUISl PACCMOTPEHHS KaHAMIATYPbI U

3aKJIIOYCHHS TPYI0BOro JI0rosopa




Cpokwu B TeueHne cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOM /€] B 3aBUCHMOCTH OT

XpaHEeHHs THIIA JIOKYMEHTa, B KOTOPOM COJIEPIKATCS [IEPCOHAIBHBIC JIAHHBIE, B TOM
ypcIIe B cOCTaBe JIMUHbBIX Jies — 50 et

[lopsiok B coorserctBuu ¢ ITopsakoM yHHUTOKEHHS H 00€3/THUHBAHUSA

YHUYTOXKEHHS | IEPCOHATbHBIX JAaHHBIX [1TKOJIbI B 3aBUCHMOCTH OT THIIA HOCHTEIIA

MEPCOHAJIbHBIX JTaHHBIX

3. Llean 06padoTKH: pean3anus rpakJIaHCKo-IPABOBBIX 10r0BOPOB, CTOPOHOIH,
BbIT0IONPHOGpETATEIEM HIIH MOJIy4aTe eM KOTopbIX siBjsiercs Lkona

Kareropuu IIepcoHanbHbIE JaHHbBIC
JIAaHHBIX
[lepeuenn e (pammius, UMH, OTYECTBO;
JTAHHBIX e [ACMOPTHHIC JAHHbBIE;
e aJpec peructpannu U (Win) GakTHIECKOro MpoKHBAHMSL,
e KOHTAKTHBIC JIAHHBIE;
e MH/JIMBHIyaTbHbII HOMEP HAJIOrOMJIaTe/IbIIHKA;
e HOMEp pacyeTHOro CueTa;
e HoMep OAaHKOBCKOM KapThl;
e HHbBIE NIEPCOHAJILHBIE JIAHHBIE, IPEIOCTABISACMbIE (PU3HICCKHUMH
JIMI[A@MH, He0OX0/IMMBbIe JUIs 3aK/IIOUYEHHS U UCTTOJIHCHHA
JIOrOBOPOB
Kareropuu KoHTpareHTsl, mapTHEpbl, CTOPOHBI JIOTOBOpa
cyObeKTOB
CrnocoObl ABTomaru3upoBaHHas 00paboTka 1 6€3 cpe/ICTB aBTOMATH3alHH, B TOM
00paboTKH quclie:
e I0JyYEHHE IEPCOHAIBHBIX JIAHHBIX B YCTHOH W MHCBMEHHOH bopme
HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHAIbHBIX JTAHHBIX;
e BHECEHHS MEPCOHAIBHBIX JIAHHBIX B JKYPHAJIbI, PECCTPbI H
MHPOPMAIIMOHHbIE CHCTEMbI U TOKYMEHTBI [LIKOTBI
Cpokwu B Teyenue cpoka, HeoOX0AMMOro Ul HCIIOJIHEHHS 3aK/IIOYEHHOTO J1I0roBopa
00padoTKH
Cpoku B Teyenue cpoka, yCTAaHOBJICHHOIO HOMEHKJIATYPOH JIe]T B 3aBUCHMOCTH OT
XpaHeHHUs THIIA JJOKYMEHTA, B KOTOPOM COZIEPIKATCS [EPCOHAIBHbIC JIaHHBIC
[Topsnox B coorBetcTBHH ¢ [TOpAAKOM YHHUTOKEHHS ¥ 00€3/IMUHBAHHS
YHUYTOXEHHS | TEPCOHAIBbHBIX NaHHbIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEIS

MepCOHAIBHBIX JaHHBIX

4. lleans 00paboTku: odecnedenHe 0€30MaCHOCTH

Kareropuu [lepcoHanbHbIE TaHHbIE

JaHHBIX

[lepeyenn e (haMUIIHs, UMs1, OTYECTBO;
JAHHBIX e [1aCMOPTHbIE JAHHBIC,

e ajipec perucrpauru 1 (nim) GpakTHIECKOro npoKUBaHuUs,
e KOHTAKTHbIE JIAHHBIC




Kareropuu [Tocetnrenu HIkossl
cyOBEKTOB
CriocoObr ABTOMATH3MpOBaHHas 00paboTka 1 Ge3 CpeICTB aBTOMATH3AIMH, B TOM
o6paboTku qucIe:
* TMOJIy4YCHHE NEPCOHATBHBIX JAHHBIX B YCTHOH H NHCBMEHHOMN (opme
HEMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JAHHBIX;
* BHECEHHS NEPCOHANIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
HH(POPMAIMOHHBIC CHCTEMBI H JI0OKYMEHTBI LIIKOIb!
Cpoku B Teyenue nepuojia HaxoKAEHUS TOCETHTENS Ha TeppuTOpuH LlIK0BI
00paboTku
Cpoku B reyenue cpoxa, ycTaHOBICHHOrO HOMEHKIIATYPOI €71 B 3aBHCHMMOCTH OT
XpaHeHus THIIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS MEPCOHAIBHBIE JAHHBIE, B TOM
unciie MUHUMYM 30 JHeH B OTHOILICHHH 3ankcel KaMep BHICOHAGTIOIeH S
[Topsanok B coorsetcTBun ¢ ITopsSAKOM YHHUTOKEHHS U 06E3/IMYMBAHHS
YHHUTOKCHHS | NICPCOHANIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCHTEJIS
MEPCOHAJILHBIX JaHHLIX

4. YenoBust 06padoTKH MePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymecTrisiet c60p, 3aMuch, CHCTEMATH3ALMIO, HaKOIUIEHHE, XpaHeHHe,
yTo4YHeHHe (0OHOBJICHHE, H3MCHEHHE), H3BJICUEHHE, HCIOJIb30BAHHE, nepejavy
(pacrnpocTpaHeHHe, PEOCTaBIEHHE, IOCTYI), 00e3IHYHBaHMUE, O10KHpoBaHue, yaaleHuE U
YHHYTOXKECHHE NMEPCOHAIBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOATEIBCTBOM O
MEPCOHAIBHBIX JAHHBIX H JIOKAIbHLIMH HOPMATHBHBIMH akTaMu [11Ko/bI.

4.2. Bee nepconanbHbie nanuble [llkona monyuaer ot cyGbekra MEPCOHAIBLHBIX JIAHHBIX, a B

ClIy4dasx, Koraga

C)’G'I)CKT IIEPCOHAJIBHBIX JIAHHBIX HECOBEPILUEHHOJIETHH, — OT ero ponmeneﬁ

(3aKOHHBIX MPE/ICTABUTEICH ).

4.3. Ilonmyyenue 0 00pabOTKy MEPCOHAIBHBIX JIAHHBIX, PA3PELICHHBIX CYGHEKTOM
NEPCOHABHBIX JaHHBIX JUIs pacnipocTpaHenus, [llkona ocyiiecTsaser ¢ cobmoaeHuem
3aMPETOB W YCIIOBUH, MPEyCMOTPEHHBIX 3aKOHOM.

4.4. llIkona oOpabaTbiBaeT nepcoHaIbHbIE JaHHBIC:

o 0e3 HCIIOJIb30BAHKS CPEJICTB aBTOMATH3AIMH;

* C HCII0JIb30BAHUEM CPE/ICTB aBTOMATH3allMK B NPOrpaMMax W HH(POPMaIMOHHBIX
cucremax: «1C: 3apniata u kaapsi», «1C: Bubnnoreka», « DIeKTPOHHBDII
JIHEBHUK», «IIpoxoa U nuTanue».

XpaH’CH HE 11EPCOHAJIBHLIX JJAHHBIX:

4.5.1. llIkona XpaHUT NEPCOHAJILHBIC JAHHBIE B TEUEHHE CPOKA, HEOOXOIUMOTO JUIs
JOCTHXKEHHS 1iesel HX 00paboTKH, a IOKYMEHTbI, COJIEpIKaIIHe NePCOHAIBbHbIE JaHHbIE, — B
TCYCHHE CPOKA XPAHEHHUS IOKYMEHTOB, IIPE/lyCMOTPEHHOTO HOMEHKIIATYPOH JIEJI, C YUETOM
ApPXHUBHBIX CPOKOB XpaHECHHMUS.




4.5.2. IlepcoHasbHble TaHHBIE, 3a(pUKCHPOBAHHBIE HA GYMaXKHBIX HOCHTEJISIX, XPAHSTCS B
3aMMpaeMbIX MKadax 1u60 B 3aMHpaeMbIX OMEIIEHHSX, JIOCTYT K KOTOPbIM OIPaHHYEH.

4.5.3. IlepcoHasnbHble aHHBIE, oOpabarbIBaeMble ¢ HCIIOJIB30BAHNEM CpeJICTB
aBTOMATH3ALIHH, XPAHATCA B TAKOM MOPS/IKE H HA YCIOBHSAX, YTOOB! HCKITIOUHTE
HCTIPABOMEPHbIH HIIH CITy4aifHbIif JOCTYN K HUM, YHHUTOKEHHE, M3MEHECHHE, OJIOKUpOBaHue,
KOIHPOBAHHE, NIPEIOCTABIICHHE, PACTIPOCTPAHEHHE MIEPCOHATBHbIX JIAHHBIX, a TAK)Ke HHbIE
HEIIPaBOMEPHBIE JICHCTBHS B OTHOLICHHH NEPCOHATBHBIX JAHHBIX.

4.6. JInna, OTBETCTBEHHDIE 3a 00paboTKy nepcoHanbHbIX JanHbIX B I1IKose. NpeKpalaT HX
00padaThIBaTh B CIIE/YIOMMX CIIyqasx:

® JIOCTHTHYTBI Lie/TH 00pabOTKH NEPCOHAIBHBIX JTAHHDIX:

® HCTCK CPOK JICHCTBHS COrJIacks Ha 06PadOTKY NepCOHaIBHBIX JAHHbIX:
* OTO3BaHO coriache Ha 00paboTKy NepCOHATBHBIX JAHHBIX:

* 00paboTKa NepcoOHATBHbIX JAHHbIX HEMpaBOMepHa.

4.7. llepenaua nepcoHaNbHBIX JAHHBIX:
4.7.1. lllkona obecrieunBaeT KOH(HACHIHATBHOCTD NEPCOHAJILHBIX JIaHHBIX.
4.7.2. Illkona nepejaet nepcoHaIbHbIe AaHHbIC TPETHHM JIHI@M B CIEAYIOUIUX CIyyasX:

* CyOBEKT MepcoHaNbHBIX JAHHBIX JIaJl COrJIacHe Ha nepeaady CBOMX JIAHHbIX;
* [Cpeaarh JaHHbIE HEOOXOAMMO B COOTBETCTBHH C TPeGOBAHUSIMH 3aKOHOATE ILCTRA
B PAMKaX YCTaHOB/IEHHO# MPOLELYpBbI.

4.7.3. llIkona He ocylecTBsieT TPAHCTPAHHYHYIO Nepeayy NePCOHAIbHBIX JIAHHBIX.

5. Alcrya.umaulm, HCIIpaBJICHHE, YIAJICHHE H YHHYTOKEHHE NMePCOHAIBLHBIX JAaHHBIX,
OTBETHI HAa 3a1IPOChI Cyﬁ'bel\‘TOB NEPCOHAJNBHBIX JAHHBIX

5.1. B cityyae npesocraBiienus cyGbekToM nepeoHaibHbIX JIaHHBIX, €r0 3aKOHHBIM
NPE/ICTABUTENIEM (DAKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX HITH HE3aKOHHO
HOMYHCHHDIX MEPCOHANBHBIX aHHbIX [1Ikosa akTyanusupyer, nenpasiser, 6i1okupyer,
YAAIACT WM yHHUTOKACT HX M YBEIOMJISICT O CBOMX JICHCTBUSX CYOBEKTA IIEPCOHATBHBIX
JIAHHBIX.

5.2. Tlpu locTrieHnH uenei 06paboTku [ICPCOHAILHBIX IaHHBIX, & TAKXKE B CJIyyae OT3bIBA
CYOBEKTOM NMEPCOHANBHBIX JAHHBIX COTIACHS HA 00pabOTKy MepcoHabHBIX JJAHHBIX
NEPCOHAILHBIC JIAHHBIC MOJUIEIKAT YHHUTOKEHHUIO, €CITH HHOE HE NPE/IyCMOTPEHO JIOrOBOPOM,
CTOPOHOI, 1oJy4aresiem (BbIroJonprHodperaresem) o KOTOPOMY ABJI€TCS CYOBEKT
MNEPCOHAIBHBIX JJAHHBIX.

5.3. YHHUTOXEHHE OKYMEHTOB (HOCHTEJIEH), COZICPIKALIMX N1€PCOHATIBHBIE JIJAHHbIE,
TIPOUSBOHTCA B COOTBETCTBUM C [10PSIKOM YHHUTOKEHHS H 00E3THUHBAHMS ICPCOHATBHDIX
AanHbIX [IIKO/TBI B 3aBHCHMOCTH OT THIIA HOCHTENA NIEPCOHAILHBIX JAHHBIX, B TOM YHCIIE
[TYTEM H3MCJILYCHHSA LIPEIepe, CTUPAHHS HiIH (POPMATHPOBAHHS TEKTPOHHOIO HOCHTEJIS.

5.7. Tlo 3anpocy cyObeKTa NepcoHaNbHbIX JAHHBIX HITH €TI0 3aKOHHOIO Ipe/ICTaBUTEISA
[lIkona coobaer emy unpopmarmio 06 00paboTKe nepcoHaNTbHbIX JaHHBIX CYOBEKTa B
CPOKH H B IOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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